
 

 

TOWN OF JACKSON 

PLANNING & BUILDING DEPARTMENT 
 

TRANSMITTAL MEMO 
 

Town of Jackson 

☒ Public Works/Engineering 

☒ Building 

☐ Title Company 

☒ Town Attorney 

☒ Police 

☐ Ecosystem Stewardship 

 

Joint Town/County 

☒ Parks & Recreation 

☒ Pathways 

☒ Joint Housing Dept. 

 

 

Teton County 

☐ Planning Division 

☐ Engineer 

☐ Surveyor 

☐ Assessor 

☐ Clerk & Recorder 

☐ Road & Levee 

 

State of Wyoming 

☐ Teton Conservation  

☐ WYDOT 

☐ TC School District #1 

☐ Game & Fish 

☐ DEQ 

Federal Agencies 

☐ Army Corp of Engineers 

 

Utility Providers 

☐ Qwest 

☐ Lower Valley Energy 

☐ Bresnan Communications 

 

Special Districts 

☒ Start 

☒ Jackson Hole Fire/EMS 

☐ Regional Transportation 

Date: November 18, 2025 

Item: P25-214 

 

REQUEST: 

The applicant is submitting a request for a Basic Use Permit 

(BUP) for Office Use at the property located at 35 E. Simpson 

Avenue, legally known as Lot 13, Blk. 6, Cache-1. Planner: Katelyn Page 

Phone: 733.0440 ext. 1302 

Email: kpage@jacksonwy.gov   

 

Owner: 

Arts Center View, LLC 

PO Box 1569 

Jackson, WY 83001 

 

PIDN: 22-41-16-34-2-06-004 

Applicant: 

Wendy Meyring 

Mountain Property Management 

PO Box 2228 

Jackson, WY 83001 

 

For questions, please call Katelyn Page at 733-0440, x 1302, 

or email to the address shown below. Thank you. 

Please respond by: December 9, 2025 
 

For Departments not using SmartGov, please send responses via email to planning@jacksonwy.gov 
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November 10, 2025 

Town of Jackson 
Planning Department 
planning@jacksonwy.gov 

Re: 35 E. Simpson – Basic Use Permit 

To whom it may concern, 

Attached please find an application for a Basic Use Permit for 35 E. Simpson. This property 
has previously been used as a day care facility. The day care closed in late August, and the 
property owner would like to have the property used as office space moving forward. 
Therefore, we are seeking a Basic Use Permit for this change in use.  

We appreciate your review. 

Sincerely,  

 
Wendy Meyring 
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