
 

 

TOWN OF JACKSON 
PLANNING & BUILDING DEPARTMENT 

 TRANSMITTAL MEMO 
 

Town of Jackson 
☒ Public Works/Engineering 
☒ Building 
☐ Title Company 
☒ Town Attorney 
☐ Police 
☐ Ecosystem Stewardship 
 
Joint Town/County 
☐ Parks & Recreation 
☐ Pathways 
☐ Joint Housing Dept. 
 
 

Teton County 
☐ Planning Division 
☐ Engineer 
☒ Surveyor 
☐ Assessor 
☐ Clerk & Recorder 
☐ Road & Levee 
 
State of Wyoming 
☐ Teton Conservation  
☐ WYDOT 
☐ TC School District #1 
☐ Game & Fish 
☐ DEQ 

Federal Agencies 
☐ Army Corp of Engineers 
 
Utility Providers 
☐ Qwest 
☐ Lower Valley Energy 
☐ Bresnan Communications 
 
Special Districts 
☐ Start 
☒ Jackson Hole Fire/EMS 
☐ Regional Transportation 

Date: April 18, 2025 
 
Item: P25-065 
 

REQUEST: 
The applicant is submitting a request for a Zoning Compliance 
Verification (ZCV) of Presbyterian Church of Jackson Hole 
Parcel 2. 
 Planner: Andrew Bowen 

Phone: 733.0440 ext. 1306 
Email: abowen@jacksonwy.gov  
 
Owners: 
Presbyterian Church of JH 
PO Box 7530 
Jackson, WY 83002 

PIDN: 
22-40-16-06-2-00-004 
 

Applicant: 
SJ Planning Solutions 
Susan Johnson 
PO Box 523 
Jackson, WY 83001 
 

For questions, please call Andrew Bowen at 733-0440, x 
1306, or email to the address shown below. Thank you. 

Please respond by: May 9, 2025 
 

For Departments not using SmartGov, please send responses via email to planning@jacksonwy.gov 
 
 

mailto:abowen@jacksonwy.gov
mailto:planning@jacksonwy.gov


PLANNING PERMIT APPLICATION 
Planning & Building Department 

150 E Pearl Ave.  
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0440 
www.townofjackson.com 

For Office Use Only 
Fees Paid Date & Time Received  
Application #s 

PIDN: 

Phone: 

ZIP: 

Phone: 

ZIP: 

PROJECT.   

Name/Description: 

Physical Address: 

Lot, Subdivision: 

PROPERTY OWNER.  

Name: 

Mailing Address: 

E-mail:

APPLICANT/AGENT. 

Name: 

Mailing Address: 

E-mail:

DESIGNATED PRIMARY CONTACT. 

Property Owner Applicant/Agent 

TYPE OF APPLICATION.  Please check all that apply; review the type of application at www.townofjackson/200/Planning 

Use Permit Physical Development Interpretations 

Basic Use 

Conditional Use 

Special Use 

Sketch Plan 

Development Plan

Design Review 

Formal Interpretation 

Zoning Compliance Verification 

Relief from the LDRs Subdivision/Development Option

Amendments to the LDRs 

Administrative Adjustment  

Variance 

Beneficial Use Determination 

Appeal of an Admin. Decision 

 Subdivision Plat 

Boundary Adjustment (replat)

Boundary Adjustment (no plat)

Development Option Plan   

 LDR Text Amendment  

        Map Amendment

Miscellaneous

               Other:

  Environmental Analysis

Planning Permit Application 1 Effective 06/01/2019

Please note: Applications received after 3 PM will be processed the next business day.

http://www.jacksonwy.gov/200/Planning




 
 

April 11, 2025 

 

Town of Jackson Planning Staff 
Town of Jackson Planning and Building Department 
Submitted via email: planning@jacksonwy.gov  
 
RE: Zoning Compliance Verification Request to Determine Development Allowances 

Dear Planning Staff, 

Pursuant to LDR Section 8.6.3, I am submitting a request for a Zoning Compliance Verification (ZCV) on 
behalf of the Presbyterian Church of Jackson Hole (PCJH). This ZCV concerns Parcel 2 (subject property) 
located on the northeast corner at the intersection of South Park Loop Road, Blair Drive and Hi-Country 
Drive (see attached Map of Survey T-312C, attached). The subject property is located at the base of High 
School Butte, highlighted below as PIDN: 22-40-16-06-2-00-004: 

 

The subject property is a 3.74-acre vacant, unplatted metes and bounds parcel, with the only 
improvement being a trailhead for High School Butte that includes a single bike rack and a mutt-mitt 
station. The property is zoned PUD-NL-3 and until recently was shown on the GIS as being entirely within 
the Scenic Resources Overlay and the 1994 Natural Resources Overlay. 
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Background 

Historically, South Park Loop Road traversed the subject property and continued down what is now 
Montana Road, as shown in this 1989 aerial photo, below: 

 

In 1993, Teton County and the 4 Lazy F Ranch, Inc. executed a land exchange in order to realign this 
portion of South Park Loop Road. As part of this land exchange, 4 Lazy F obtained two acres of land in 
Adams Canyon for parking/storage of RVs.  The County also relinquished 1.57 acres of road right-of-way 
within the boundaries the 4 Lazy F Ranch that was incorporated into the Cottonwood Park Complete 
Neighborhood Master Plan (Master Plan).  In return, the County obtained 4.01 acres for the realignment 
of South Park Loop Road.  The subject property is one of two PCJH properties that are remnant parcels 
created by the road realignment.  

The County’s land exchange must trade value for equal value and the 1993 Proposed Agreement for Land 
Exchange Between Teton County and The Four Lazy F Ranch, Inc. (attached and signed and recorded as 
part of the Warranty Deed from 4 Lazy F Ranch to Teton County) contains language in paragraph 4 stating 
that “Teton County agrees that the platting of…one dwelling unit on the 0.93+/- acres recovered from the 
old road alignment located due north of the Jackson Hole Middle School will be permitted as allowed 
under the uses and densities permitted within the Cottonwood Park Master Plan and shall be considered 
part of the total units permitted under said Master Plan.” 

In 1999, 4 Lazy F Ranch, Inc. sold the subject property to PCJH. 



 
 

In 2001 a Map was created by then County Surveyor, Mike Quinn (T-312C), likely to accompany the 
annexation of this property into the Town of Jackson that occurred that same year. This T-Map details the 
development allowance for one unit, as shown in the screen shot below: 

 

Requested statements to be verified under this ZCV: 

1. Pursuant to the information provided above, please confirm that one dwelling unit may be built 
on the subject property. 
See Background above, along with relevant attachments. 
 

2. Please confirm the process that would be required to develop the subject property includes 
only the following applications: 

a. Hillside Conditional Use Permit preceded by a required Preapplication Conference; 
b. ZCV for a Visual Resource Analysis; 
c. Environmental Analysis, preceded by a required Preapplication Conference; 
d. Building Permit and associated Grading and Erosion Control Permit that may be 

required depending on thresholds that are met per LDR Sec. 5.7.1.D.4. 
 

3. Please confirm that the maximum allowable floor area on the subject property 0.40 or 65,576.5 
square feet, within which a maximum of 8,000 square feet of habitable square footage is 
allowed.  
 

4. Please confirm the following setbacks on the subject property are as follows: 
a. Main House Setbacks: 

i. 20 feet along South Park Loop Road 
ii. 20 feet along Hi Country Drive 

iii. 10 feet along the North and East property Lines  
b. Accessory structure (e.g.: garage) setbacks: 



 
 

i. 30 feet along South Park Loop Road 
ii. 30 feet along Hi Country Drive 

iii. 10 feet along the North and East property lines if the structure is taller than 14 
feet  

iv. 10 feet along the North and East property lines if the structure is 14 feet or less 
in height 

v. Any 2nd floor deck is required to be at least 10 feet from the North and East 
property lines 

c. The following encroachments into the setbacks are permitted: 
i. Cornices, canopies, eaves, decks (covered and uncovered), porches, balconies, 

bay windows, chimneys and similar architectural features may encroach into a 
front yard by not more than six feet and into a side/rear yard not more than 
four feet. 

ii. Patios (associated with a primary structure) which are at grade may extend to 
any portion of a side or rear yard but not closer than one foot from a property 
line. 

d. Site Development setbacks, excluding driveways, sidewalks, and parking: 
i. 20 feet along South Park Loop Road 

ii. 20 feet along Hi Country Drive 
iii. 5 feet along North and East property lines 

 
5. A landscape surface ratio (LSR) of 0.45 or 73,761.5 square feet is required, as well as 1 plant 

unit of landscaping. Please confirm that these requirements can be accomplished with existing 
vegetation that will be maintained on the steep slopes.  
 

6. Please confirm that access to the subject property would be required to be taken from Hi-
Country Drive due to the property’s proximity to the South Park Loop Road and Blair Drive 
intersection. 
 

7. Please confirm that Parking is required to be set back 20 feet from both Hi-Country Drive and 
South Park Loop Road and set back 5 feet from the north and east property lines. 
 

8. Please confirm the maximum number of stories is 2 stories, not exceed the following heights: 
a. 26 feet for roof pitch of 3/12 or less 
b. 28 feet with roof pitch of 4/12 or 5/12 
c. 30 feet with roof pitch of 6/12 or greater  

 
9. Please confirm accessory structures are allowed to be a maximum height of 14 feet. 

 
10. Please confirm an accessory residential unit (ARU) is not permitted to be built due to the 

property being within the Cottonwood Park PUD, which prohibits ARUs. 
 

11. Please confirm that an affordable workforce housing fee in-lieu will be required to be provided 
at the time of building permit. 



 
 

12. Please confirm that even though the minimum lot size on the NL-3 zoning district is 7,500 
square feet, the entirety of the 3.74-acre parcel is only permitted a single dwelling unit absent 
an amendment to the Cottonwood Park Master Plan. 

Thank you for your time and attention to this ZCV request. Please find all relevant attachments on the 
following pages. Feel free to contact me with any questions. 

Best Regards, 

 
Susan Johnson 
SJ Planning Solutions 
307-413-2694 
susan@sjplanningsolutions.com  
 
 
Attachments: 

1. Map of Survey T-312C 
2. Warranty Deed from 4 Lazy F Ranch to Teton County July 18, 1994 with attached Agreement 
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