
 
 

 

 
   

August 26th, 2024 
 
Tyler Valentine 
Town of Jackson  
Planning & Building Department 
P.O. Box 1687 
150 E. Pearl Ave. 
Jackson, WY 83001 
 
RE: Minor Deviation for Central Wyoming College’s approved Development Plan (P24-048)  
 
 
Dear Tyler,  
 
Enclosed you will find the necessary materials for a Minor Amendment to a Physical Development Permit 
DEV (P24-048). The property is located at 2020 W. High School Road just west of Jackson Hole High 
School. The change requested is to move the building 15’ to the south and a few feet to the west. The 
rest of the site plan will not change. This shift was verbally approved by the Town Council at the 
Development Plan approval meeting.   
 
Included with this transmittal you will find the following: 
 

 Planning Permit Application  
 Warranty Deed   
 Updated Site Plan  
 Letter of Authorization  
 Jorgensen Associates Inc. Check for $662 

 
Narrative: 
 
This application seeks approval for a minor deviation to the approved Development Plan, DEV (P24-048). 
The applicant has obtained an easement from the southern neighbor which will allow the building to 
shift south and west to the property line. This will allow for more room on the northern edge of the 
property for future transportation needs, and current landscaping. The overall design of the site plan is 
not changing, and the newly created space to the north will allow for more screening vegetation to be 
planted. The land which is in the easement is currently agricultural. Utilities will be unaffected. 
 
The building will be located on the southern property line, using the zero lot line setback allowed in the 
P/SP zone. The sidewalk to the south of the building along with the landscaping and grading will be in 
the new southern easement, and the fence surrounding the property will follow the easement line. 
 
Findings for Approval: 
 



 
 

 
2  

 

A Minor Deviation to DEV2024-048 is subject to the standards set forth in Division 8.2.13.B.2. of the 
LDRs. 
 

a. Complies with the standards of the current LDRs; Complies.  
 

The property is zoned P/SP and the proposed site plan complies with all applicable 
requirements. 
 

b. Does not include reductions in the amount of conservation area set aside or required resource 
protection; and Complies. 
 
There are no conservation areas in the project area. 
 

c. Does not include increases in the amount of building floor area; Complies. 
 
There are no changes to the building proposed. 

 
 
Sincerely, 
JORGENSEN ASSOCIATES, INC. 
 

 
Mila Dunbar-Irwin  
Deputy Planning Manager 



PLANNING PERMIT APPLICATION 
Planning & Building Department 

150 E Pearl Ave.  
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0440 
www.townofjackson.com 

For Office Use Only 
Fees Paid Date & Time Received  
Application #s 

PIDN: 

Phone: 

ZIP: 

Phone: 

ZIP: 

PROJECT.   

Name/Description: 

Physical Address: 

Lot, Subdivision: 

PROPERTY OWNER.  

Name: 

Mailing Address: 

E-mail:

APPLICANT/AGENT. 

Name: 

Mailing Address: 

E-mail:

DESIGNATED PRIMARY CONTACT. 

Property Owner Applicant/Agent 

TYPE OF APPLICATION.  Please check all that apply; review the type of application at www.townofjackson/200/Planning 

Use Permit Physical Development Interpretations 

Basic Use 

Conditional Use 

Special Use 

Sketch Plan 

Development Plan

Design Review 

Formal Interpretation 

Zoning Compliance Verification 

Relief from the LDRs Subdivision/Development Option

Amendments to the LDRs 

Administrative Adjustment  

Variance 

Beneficial Use Determination 

Appeal of an Admin. Decision 

 Subdivision Plat 

Boundary Adjustment (replat)

Boundary Adjustment (no plat)

Development Option Plan   

 LDR Text Amendment  

        Map Amendment

Miscellaneous

               Other:

  Environmental Analysis

Planning Permit Application 1 Effective 06/01/2019

Please note: Applications received after 3 PM will be processed the next business day.

http://www.jacksonwy.gov/200/Planning


PRE-SUBMITTAL STEPS.  To see if pre-submittal steps apply to you, go to www.townofjackson.com/200/Planning  and select 
the relevant application type for requirements. Please submit all required pre-submittal steps with application.

Environmental Analysis #: Pre-application Conference #: 

Original Permit #: Date of Neighborhood Meeting: 

SUBMITTAL REQUIREMENTS.  Please ensure all submittal requirements are included. The Planning Department will not hold or 
process incomplete applications. Partial or incomplete applications will be returned to the applicant. Go to 
www.townofjackson.com/200/Planning  and select the relevant application type for submittal requirements.

Have you attached the following? 

Application Fee.  Fees are cumulative. Go to www.townofjackson.com/200/Planning  and select the relevant 
application type for the fees.   

Notarized Letter of Authorization.  A notarized letter of consent from the landowner is required if the applicant is 
not the owner, or if an agent is applying on behalf of the landowner. Please see the Letter of Authorization 
template at http://www.townofjackson.com/DocumentCenter/View/845/LetterOfAuthorization-PDF.   

Response to Submittal Requirements.  The submittal requirements can be found on the TOJ website for the 
specific application. If a pre-application conference is required, the submittal requirements will be provided to 
applicant at the conference. The submittal requirements are at www.townofjackson.com/200/Planning under the 
relevant application type.

Note:  Information provided by the applicant or other review agencies during the planning process may identify 
other requirements that were not evident at the time of application submittal or a Pre-Application Conference, if held.  
Staff may request additional materials during review as needed to determine compliance with the LDRs.  

Under penalty of perjury, I hereby certify that I have read this application and associated checklists and state that, to the best 
of my knowledge, all information submitted in this request is true and correct. I agree to comply with all county and state 
laws relating to the subject matter of this application, and hereby authorize representatives of Teton County to enter upon the 
above-mentioned property during normal business hours, after making a reasonable effort to contact the owner/applicant 
prior to entering. 

Signature of Property Owner or Authorized Applicant/Agent Date 

Name Printed Title 

Planning Permit Application 2 Effective 06/01/2019 
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Approved By:

Issue Date

AndersonMasonDale Architects, P.C.
3198 Speer Boulevard
Denver, CO, 80211
Telephone: 303-294-9448

Associate Architect

Jorgensen Associates, Inc.
1315 HWY 89 S., Suite 201
PO Box 9550
Jackson, WY 83002
Telephone: 307-733-5150

Civil Engineer

KL&A Engineers & Builders
150 S. Main Street
Buffalo, WY 82834
Telephone: 307-621-7011

Structural Engineer

LimeGreen Design
1165 S. Pennsylvania Street, Suite 120A
Denver, CO 80210
Telephone: 303-733-7558

Landscape Architect

Cator, Ruma & Associates, Co.
420 W. Lincoln Way
Cheyenne, WY 82001
Telephone: 307-274-3830

      303-232-6200

Mechanical, Electrical,
Plumbing Engineer

NV5
2420 W. 26th Ave, Suite D-360
Denver, CO 80218
Telephone: 303-861-2070

IT / AV / S / Acoustics

Jedrziewski Designs
1537 East Yale Avenue
Salt Lake City, UT 84105
Telephone: 801-582-9747

Food Facility Design

2660 Peck Avenue
Riverton, WY 82501
Telephone: 307-855-2105

Central Wyoming College

Prospect Studio
4030 W Lake Creek Drive, Suite 104
PO Box 1870
Wilson, WY 83014
Telephone: 307-264-2600
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