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Date:  October 4, 2023 

 

Item #:  P23-170 

 
 

REQUESTS: 

 

The applicant is submitting a request for an Administrative 

Adjustment (side setback) at the property located at 655 S Cache 

St., legally known as LOT 12 BLK. 4, KARNS-2 PIDN: 22-41-16-

33-1-69-003 

 

For questions, please call Katelyn Page at 733-0440, x1302 or 

email to the address shown below. Thank you. 

 

 

 

 
 

 

 

Planner: Katelyn Page 

 

Phone:  733-0440 ext. 1302 

 

Email: kpage@jacksonwy.gov 

Owner  

Newjack LLC 

PO Box 11803 

Jackson, WY  83002 

 

Applicant 

Hoyt Architects 

PO Box 7364 

Jackson, WY 83001 

 

 
Please respond by:    October 25, 2023 (with Comments) 

 

RESPONSE:  For Departments not using SmartGov, please send responses via email to:      
planning@jacksonwy.gov   
 



PLANNING PERMIT APPLICATION 
Planning & Building Department 

150 E Pearl Ave.  
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0440 
www.townofjackson.com 

For Office Use Only 
Fees Paid Date & Time Received  
Application #s 

PIDN: 

Phone: 

ZIP: 

Phone: 

ZIP: 

PROJECT.   

Name/Description: 

Physical Address: 

Lot, Subdivision: 

PROPERTY OWNER.  

Name: 

Mailing Address: 

E-mail:

APPLICANT/AGENT. 

Name: 

Mailing Address: 

E-mail:

DESIGNATED PRIMARY CONTACT. 

Property Owner Applicant/Agent 

TYPE OF APPLICATION.  Please check all that apply; review the type of application at www.townofjackson/200/Planning 

Use Permit Physical Development Interpretations 

Basic Use 

Conditional Use 

Special Use 

Sketch Plan 

Development Plan

Design Review 

Formal Interpretation 

Zoning Compliance Verification 

Relief from the LDRs Subdivision/Development Option

Amendments to the LDRs 

Administrative Adjustment  

Variance 

Beneficial Use Determination 

Appeal of an Admin. Decision 

 Subdivision Plat 

Boundary Adjustment (replat)

Boundary Adjustment (no plat)

Development Option Plan   

 LDR Text Amendment  

        Map Amendment

Miscellaneous

               Other:

  Environmental Analysis

Planning Permit Application 1 Effective 06/01/2019

Please note: Applications received after 3 PM will be processed the next business day.

http://www.jacksonwy.gov/200/Planning






  September 22, 2023 

  

 
 

 Hoyt Architects | 307.733.9955 | PO Box 7364 Jackson, WY 83002 

 
 
 

665 S. Cache 

Application for Administrative Adjustment 
 

NARRATIVE 
 
Background: 
This project redevelops the existing parking lot located at 665 S. Cache Street in the Town of 
Jackson into a new mixed-use building with offices, long- and short-term housing.  The site is 
located in the CR-1 Zone with Lodging overlay, with an area of 20,158 square feet.  The project 
is adjacent to 645 S. Cache, a completed mixed-use redevelopment, and will match that 
building in height and character. A planning pre-application conference has been conducted, 
and the DRC has recommended approval of the design. The project is currently moving through 
Development Plan approval.  
 
Adjustment: 
The applicant is seeking relief from the interior site building setback in the CR-1 zone listed in 
LDR section 8.8.2.B.3, and proposes an administrative adjustment of 20% to the setback of 0’ 
or 5’. While a 0’ setback would meet the requirement of the LDR’s, and could be met through re-
design, it would inhibit site circulation within the property and with adjacent properties. Site 
constraints and exiting code requirements prohibit a 5’ setback. Through careful re-design, the 
applicant proposes to accommodate a 4’ sidewalk that meets the code requirements and site 
constraints without inhibiting site circulation.  
Previous discussions with the Planning Department have indicated that with this administrative 
adjustment the project would still meet the intent of the LDR’s in respect to the setbacks.  
 



  September 22, 2023 

  

 
 

 Hoyt Architects | 307.733.9955 | PO Box 7364 Jackson, WY 83002 

 
 
 

665 S. Cache 

Application for Administrative Adjustment 
 

FINDINGS FOR APPROVAL 
 
A development plan shall be approved upon finding the application:  
 
1. Complies with the applicability standards of this Section;  
Complies, as per LDR Section 8.8.2.B.3.:  
“Site development setbacks, not including setbacks from natural resources, may be adjusted up to 20%”. 
Applicant proposes to adjust the side setback along the northern property boundary from 5’ to 4’. 
2. Either: a. Compensates for some unusual constraint of the site or proposal that is not shared by 
landowners generally, or b. Better protects natural, scenic, or historic resources, or c. Better supports the 
purpose of the zone;  
Complies. C., the proposed setback adjustment allows for a walkway between this and the neighboring 
development. Neighboring entrances and forecourts, with the ability to walk back and forth between 
the buildings enhances the character of the CR-1 zone, and therefor supports the purpose of the zone.  
3. Is consistent with the purpose of the zone and the desired future character for the area described in 
the Comprehensive Plan;  
Complies. The design matches the existing building at 645 S Cache in height, materials and overall 
character, to ensure integration into the neighborhood fabric. The mixed-use proposal is in line with the 
purpose and future character of the CR-1 zone.  
4. Will not pose a danger to the public health or safety; 
Complies. The project has been designed with all building codes, standards, regulations and ordinances 
in mind. An established walkway between buildings enhances public safety. 
5. The site is not subject to a series of incremental administrative adjustments that circumvent the 
purpose of this Section;  
Complies. No other administrative adjustments are foreseen for this project.  
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