
TOWN OF JACKSON 
PLANNING & BUILDING 

DEPARTMENT 
 

TRANSMITTAL MEMO 
 

Town of Jackson 
Public Works/Engineering  
Building  
Title Company  
Town Attorney 
Police   

Joint Town/County  
Parks and Recreation 
Pathways 
Housing Department 

Teton County 
Planning Division 

 
Engineer 
Surveyor- Nelson 
Assessor 
Clerk and Recorder 
Road and Levee 

State of Wyoming 
Teton Conservation  
WYDOT 
TC School District #1 
Game and Fish  
DEQ 

Federal Agencies 
Army Corp of Engineers 

Utility Providers  
Qwest 
Lower Valley Energy 
Bresnan Communications 

Special Districts 
START 
Jackson Hole Fire/EMS 
Irrigation Company 

  

                
 
Date June 2, 2023 
 
Item #:  P23-102 

  
REQUESTS: 

 
The applicant is submitting a request for a partial vacation without 
replat for the property located at 125 N Gros Ventre St. legally 
known LOTS 12 & 13, BLK. 6, L.G. GILL SUBDIVISION 
PIDN: 22-41-16-27-3-09-017 
  
For questions, please call Katelyn Page at 733-0440, x1302 or email 
to the address shown below. Thank you. 
 
 
 
 

 
Planner: Katelyn Page 
 
Phone:  733-0440 ext. 1302 
 
Email: kpage@jacksonwy.gov 
 
Owner: 
Baltzell-Richards Trust 
PO Box 1357 
Jackson, WY  83001 
 
Applicant: 
Design Associates Architects 
PO Box 4615 
Jackson, WY  83001 
 
Please respond by:   June 23, 2023 (with Comments) 
                                     

RESPONSE:  For Departments not using SmartGov, please send responses via email to:      
planning@jacksonwy.gov   



PLANNING PERMIT APPLICATION 
Planning & Building Department 

150 E Pearl Ave.  
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0440 
www.townofjackson.com 

For Office Use Only 
Fees Paid �ĂƚĞ�Θ�dŝŵĞ�ZĞĐĞŝǀĞĚ��
Application #s 

PIDN: 

Phone: 

ZIP: 

Phone: 

ZIP: 

PROJECT.   

Name/Description: 

Physical Address: 

Lot, Subdivision: 

WZKW�Zdz�OWNER.  

Name: 

Mailing Address: 

E-mail:

APPLICANT/AGENT. 

Name: 

Mailing Address: 

E-mail:

DESIGNATED PRIMARY CONTACT. 

WƌŽƉĞƌƚǇ�Owner Applicant/Agent 

TYPE OF APPLICATION.  Please check all that apply; ƌĞǀŝĞǁ�ƚŚĞ�ƚǇƉĞ�ŽĨ�ĂƉƉůŝĐĂƚŝŽŶ�Ăƚ�ǁǁǁ͘ƚŽǁŶŽĨũĂĐŬƐŽŶͬϮϬϬͬWůĂŶŶŝŶŐ 

Use Permit Physical Development Interpretations 

Basic Use 

Conditional Use 

Special Use 

Sketch Plan 

Development Plan

�ĞƐŝŐŶ�ZĞǀŝĞǁ 

Formal Interpretation 

Zoning Compliance Verification�

Relief from the LDRs Subdivisionͬ�ĞǀĞůŽƉŵĞŶƚ�KƉƚŝŽŶ

Amendments to the LDRs 

Administrative Adjustment  

Variance 

Beneficial Use Determination 

Appeal of an Admin. Decision 

 Subdivision Plat 

Boundary Adjustment (replat)

�ŽƵŶĚĂƌǇ��ĚũƵƐƚŵĞŶƚ�;ŶŽ�ƉůĂƚͿ

�ĞǀĞůŽƉŵĞŶƚ�KƉƚŝŽŶ�WůĂŶ   

�LDR Text Amendment  

��������DĂƉ��ŵĞŶĚŵĞŶƚ

DŝƐĐĞůůĂŶĞŽƵƐ

���������������KƚŚĞƌ͗

���ŶǀŝƌŽŶŵĞŶƚĂů��ŶĂůǇƐŝƐ

Planning Permit Application 1 Effective 0ϲ/0ϭ/201ϵ

WůĞĂƐĞ�ŶŽƚĞ͗��ƉƉůŝĐĂƚŝŽŶƐ�ƌĞĐĞŝǀĞĚ�ĂĨƚĞƌ�ϯ�WD�ǁŝůů�ďĞ�ƉƌŽĐĞƐƐĞĚ�ƚŚĞ�ŶĞǆƚ�ďƵƐŝŶĞƐƐ�ĚĂǇ͘

http://www.jacksonwy.gov/200/Planning


PRE-SUBMITTAL STEPS.  dŽ�ƐĞĞ�ŝĨ�ƉƌĞͲƐƵďŵŝƚƚĂů�ƐƚĞƉƐ�ĂƉƉůǇ�ƚŽ�ǇŽƵ͕�ŐŽ�ƚŽ�ǁǁǁ͘ƚŽǁŶŽĨũĂĐŬƐŽŶ͘ĐŽŵͬϮϬϬͬWůĂŶŶŝŶŐ��ĂŶĚ�ƐĞůĞĐƚ�
ƚŚĞ�ƌĞůĞǀĂŶƚ�ĂƉƉůŝĐĂƚŝŽŶ�ƚǇƉĞ�for requirements. WůĞĂƐĞ�ƐƵďŵŝƚ�Ăůů�ƌĞƋƵŝƌĞĚ�ƉƌĞͲƐƵďŵŝƚƚĂů�ƐƚĞƉƐ�ǁŝƚŚ�ĂƉƉůŝĐĂƚŝŽŶ͘

Environmental Analysis #: Pre-application Conference #: 

Original Permit #: Date of Neighborhood Meeting: 

SUBMITTAL REQUIREMENTS.  Please ensure all submittal requirements are included. The Planning Department will not hold or 
process incomplete applications. Partial or incomplete applications will be returned to the applicant.� 'Ž�ƚŽ�
ǁǁǁ͘ƚŽǁŶŽĨũĂĐŬƐŽŶ͘ĐŽŵͬϮϬϬͬWůĂŶŶŝŶŐ� � ĂŶĚ� ƐĞůĞĐƚ� ƚŚĞ� ƌĞůĞǀĂŶƚ� ĂƉƉůŝĐĂƚŝŽŶ� ƚǇƉĞ� ĨŽƌ� ƐƵďŵŝƚƚĂů� ƌĞƋƵŝƌĞŵĞŶƚƐ͘

Have you attached the following? 

Application Fee.  Fees are cumulative. 'Ž�ƚŽ�ǁǁǁ͘ƚŽǁŶŽĨũĂĐŬƐŽŶ͘ĐŽŵͬϮϬϬͬWůĂŶŶŝŶŐ��ĂŶĚ�ƐĞůĞĐƚ�ƚŚĞ�ƌĞůĞǀĂŶƚ�
ĂƉƉůŝĐĂƚŝŽŶ�ƚǇƉĞ�ĨŽƌ�ƚŚĞ�ĨĞĞƐ.   

Notarized Letter of Authorization.  A notarized letter of consent from the landowner is required if the applicant is 
not the owner, or if an agent is applying on behalf of the landowner. Please see the Letter of Authorization 
template Ăƚ�ŚƚƚƉ͗ͬͬǁǁǁ͘ƚŽǁŶŽĨũĂĐŬƐŽŶ͘ĐŽŵͬ�ŽĐƵŵĞŶƚ�ĞŶƚĞƌͬsŝĞǁͬϴϰϱͬ>ĞƚƚĞƌKĨ�ƵƚŚŽƌŝǌĂƚŝŽŶͲW�&͘���

Response to Submittal ZĞƋƵŝƌĞŵĞŶƚƐ͘ � dŚĞ� ƐƵďŵŝƚƚĂů� ƌĞƋƵŝƌĞŵĞŶƚƐ� ĐĂŶ� ďĞ� ĨŽƵŶĚ� ŽŶ� ƚŚĞ� dK:� ǁĞďƐŝƚĞ� ĨŽƌ� ƚŚĞ�
ƐƉĞĐŝĨŝĐ� ĂƉƉůŝĐĂƚŝŽŶ͘� If a pre-application� conference is ƌĞƋƵŝƌĞĚ, the Ɛubmittal ƌĞƋƵŝƌĞŵĞŶƚƐ will be ƉƌŽǀŝĚĞĚ�ƚŽ�
ĂƉƉůŝĐĂŶƚ�Ăƚ the conference. The ƐƵďŵŝƚƚĂů� ƌĞƋƵŝƌĞŵĞŶƚƐ� ĂƌĞ� Ăƚ�ǁǁǁ͘ƚŽǁŶŽĨũĂĐŬƐŽŶ͘ĐŽŵͬϮϬϬͬWůĂŶŶŝŶŐ�ƵŶĚĞƌ�ƚŚĞ�
ƌĞůĞǀĂŶƚ�ĂƉƉůŝĐĂƚŝŽŶ�ƚǇƉĞ͘

Note:  Information provided by the applicant or other review agencies during the planning process may identify 
other requirements that were not evident at the time of application submittal or a Pre-Application Conference, if held.  
Staff may request additional materials during review as needed to determine compliance with the LDRs.  

Under penalty of perjury, I hereby certify that I have read this application and associated checklists and state that, to the best 
of my knowledge, all information submitted in this request is true and correct. I agree to comply with all county and state 
laws relating to the subject matter of this application, and hereby authorize representatives of Teton County to enter upon the 
above-mentioned property during normal business hours, after making a reasonable effort to contact the owner/applicant 
prior to entering. 

Signature of WƌŽƉĞƌƚǇ�Owner or Authorized Applicant/Agent Date 

Name Printed Title 

Planning Permit Application 2 Effective 0ϲ/0ϭ/201ϵ 



June 2nd, 2023

Town of Jackson

P.O. Box 1687
150 E. Pearl Ave.
Jackson, WY 83001-1687

Attn: Planner

Re: L.G. Gill Subdivision Final Plat No Map

Dear Planner:
Attached are submittal materials for the partial vacation of a plat on which we are submitting on
behalf of Richards-Baltzell Trust to formally vacate the Lot Line between Lot 12 and Lot 13, Block 6 of
the L.G. Subdivision, Plat No. 139

They below listed are the included in the submittal:
1.Planning Permit Application for Final Plat
2. Payment of $601 (via phone)
3. Letter of Authorization
4.Final Plat Narrative and Findings
5.Title Report
6. Partial Vacation of Plat Instrument

If you have and question regarding this submittal, do not hesitate to contact me at diana@dajh.com
or by phone at 307 699 8224

With regards,

d|a

130 WEST BROADWAY · POST OFFICE BOX 4615 · JACKSON, WYOMING 83001 · 307 733 3600 · INFO@DAJH.COM

mailto:diana@dajh.com




PARTIAL VACATION WITHOUT REPLAT

LOT 12 & 13, BLOCK 6 OF L.G. SUBDIVISION, PLAT NO. 139
JUNE 2ND, 2023

PROJECT NARRATIVE:
JOSHUA J BATZELL AND SUZANNE R RICHARDS OF BALTZELL-RICHARDS TRUST, OWNERS OF LOT 12 & 13, BLOCK 6,
L.G. SUBDIVISION, PLAT NO. 139, WISH TO VACATE THE LOT LINE BETWEEN THE TWO LOTS.

THE NEWLY BUILT RESIDENTIAL HOUSE ENCROACHES FULLY OVER THE EXISTING LOT LINE THEREFORE IT IS BEST PRACTICE
AND OWNERSÊ WISH TO VACATE THIS EXISTING LOT LINE BETWEEN LOT 12 AND LOT 13, BLOCK 6, L.G. SUBDIVISION,
PLAT NO. 139

FINDINGS OF APPROVAL PER SECTION 8.5.3 - FINAL PLAT

1. IS IN SUBSTANTIAL CONFORMANCE WITH AND APPROVED DEVELOPMENT PLAN OR DEVELOPMENT OPTION PLAN
OR IS A CONDOMINIUM OR TOWNHOUSE SUBDIVISION OF EXISTING PHYSICAL DEVELOPMENT-

THIS çNDING CAN BEMADE. THIS APPLICATION IS FOR A PARTIAL VACATION OF A PLAT. IT IS THE MATTER OF
PROCEDURE THAT THE APPLICATION BE PROCESSED FOR THE FINAL PLAT WITH NO PLAT MAP.

2. COMPLIES WITH THE STANDARDS ON THIS SECTION - THIS çNDING CAN BEMADE. THIS APPLICATION, çNAL PLAT
AND ACCOMPANYING MATERIALS COMPLIES WITH THE SECTION 8.5.3

3. COMPLIES WITH THE SUBDIVISION STANDARDS OF DIVISION 7.2 - THIS çNDING CAN BEMADE. THIS
APPLICATION SEEKS TO VACATE THE EXISTING LOT LINE BETWEEN THE TWO LOTS. NO PHYSICAL SUBDIVISION OF LAND
OR SUBDIVISION IMPROVEMENTS ARE PROPOSED AND THE APPLICATION IS NOT A CONDOMINIUM OR TOWNHOUSE
SUBDIVISION.

4. THE APPLICATION COMPLIES WITH ALL OTHER RELEVANT STANDARDS OF THESE LDRS AND OTHER COUNTY
RESOLUTIONS - THIS çNDING CAN BE MADE. THE FINAL PLAT APPLICATION IS SUBMITTED IN ACCORDANCE WITH
STANDARDS IN SECTION 8.2.13.C.5.D - SUBDIVISION PLAT AMENDMENT/PARTIAL VACATION WITHOUT REPLAT/LOT
COMBINATION: THIS IS A LOT COMBINATION REQUEST. ALL STANDARDS HAVE BEEN ADEQUATELY ADDRESSED OR
MET WITH THIS APPLICATION.

130 WEST BROADWAY · POST OFFICE BOX 4615 · JACKSON, WYOMING 83001 · 307 733 3600 · INFO@DAJH.COM
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