
TOWN OF JACKSON 
PLANNING & BUILDING 

DEPARTMENT 
 

TRANSMITTAL MEMO 
 

Town of Jackson 
Public Works/Engineering  
Building  
Title Company  
Town Attorney 
Police   

Joint Town/County  
Parks and Recreation 
Pathways 
Housing Department 

Teton County 
Planning Division 

 
Engineer 
Surveyor- Nelson 
Assessor 
Clerk and Recorder 
Road and Levee 

State of Wyoming 
Teton Conservation  
WYDOT 
TC School District #1 
Game and Fish  
DEQ 

Federal Agencies 
Army Corp of Engineers 

Utility Providers  
Qwest 
Lower Valley Energy 
Bresnan Communications 

Special Districts 
START 
Jackson Hole Fire/EMS 
Irrigation Company 

  

                
 
Date:  February 16, 2023 
 
Item #:  P23-035 

  
REQUESTS: 

 
The applicant is submitting a request for a Development Pre-
Application Conference for the property located at 139 N. Cache St. 
(St. John’s Browse N Buy) LOTS 1 THRU 7 & 14 THRU 2O BLK 
7, JACKSON ORIGINAL TOWNSITE PIDN: 22-41-16-28-4-09-
005 
For questions, please call Tyler Valentine at 307-733-0440 x1305, 
or email to the address shown to the left. Thank you.  
 
 
 

 
Planner: Tyler Valentine 
 
Phone:  733-0440 ext. 1305 
 
Email: tvalentine@jacksonwy.gov 
 
Owner: 
Episcopal Church in Jackson Hole, WY 
PO Box 1690 
Jackson, WY 83001 
 
Applicant: 
Hawtin Jorgensen Architects 
PO Box 1249 
Jackson, WY  83001  
Please respond by:   March 9, 2023 (with Comments) 
                       

RESPONSE:  For Departments not using Trak-it, please send responses via email to:      
planning@jacksonwy.gov   









St.	John’s	Episcopal	Church	–	Browse	N	Buy	
Town	of	Jackson	Pre-Application	
February	2023	
	
Project	Narrative:	
	
	 St.	John’s	Episcopal	Church	desires	to	rebuild	and	expand	its	Browse	N	Buy	building	
along	with	the	mission	it	embodies.	Browse	N	Buy	celebrated	its	50th	birthday	in	November	
of	2022,	and	the	church	has	been	actively	planning	and	designing	a	rebuild	of	this	building	
on	our	campus	for	over	a	decade.	
	
	 An	expanded	Browse	N	Buy	building	in	its	current	design	concept	will	provide	the	
mission	three	floors	(basement,	first	and	second)	of	expanded	retail	space,	substantial	
additional	storage	space	keeping	seasonal	donations	out	of	the	landfill,	space	offering	ease	
for	the	receiving	of	donations	and	sorting	of	donations	through	the	backdoor	in	support	of	
the	Browse	retail	operation.		In	addition	to	expanded	space	for	Browse,	the	building	will	
house	the	Jackson	Cupboard	with	ground	floor	retail-like	space	for	Cupboard	clients	and	
substantial	storage	for	food	resource	for	the	valley.	The	basement	of	the	building	will	host	
both	expanded	and	accessible	dedicated	space	for	use	by	the	recovery	community	in	
Jackson	Hole	while	the	second	floor	will	offer	much	needed	office	space	and	two	units	of	
housing	for	church	and	partner	staff.			
	

The	project	goal	is	to	create	a	building	that	has	a	more	direct	retail	relationship	to	
embrace	and	add	to	the	existing	downtown	character.	The	building	is	currently	designed	to	
function	as	a	more	formal	transition	from	the	public	facing	commercial/retail	to	the	
existing	St.	John’s	campus.	The	new	building	is	roughly	14,785	square	feet	above	grade	
with	an	additional	7,280	square	foot	basement.		
	
	 St.	John’s	has	been	working	for	a	number	of	years	with	our	own	local	leadership	and	
partnering	organizations	and	with	Hawtin-Jorgensen	Architects	to	design	a	building	that	
can	lovingly	expand	the	care	the	mission	delivers	to	the	community	of	Jackson	Hole.			
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SECOND FLOOR PLAN
3/16" = 1'-0"
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ROOF OVER CLOISTER

CLOSET
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1,565 S.F.

2,349 S.F.

93 S.F.

51 S.F.51 S.F.

960 S.F.

144 S.F.

670 S.F.

12'-2 x 13'-2

13'-6 x 14'-0

18'-6 x 15'-4

7'-0 x 10'-6

12'-6 x 7'-0

11'-6 x 12'-0

19'-6 x 11'-4

6'-0 x 12'-6

13'-0 x 10'-6

ELEVATOR #2
8'-0" x 10'-0" HOISTWAY

BROWSE & BUY - RETAIL

LEGEND OF BUILDING USES, NET SQUARE FEET
USE TYPE BASEMENT FIRST FLOOR SECOND FLOOR

BROWSE & BUY - STORAGE & SORTING

1,689 1,835 2,349

1,038 2,175 1,565

RECOVERY COMMUNITY

JACKSON FOOD CUPBOARD 1,385

RESIDENTIAL APARTMENTS 1,796

MECHANICAL & COMMON 722

1,695

440 204

CIRCULATION & EGRESS 1,125 755 1,057

TOTAL

5,873

4,778

1,695

1,385

1,796

1,366

2,937

TOTAL 6,269 6,590 6,971 19,830
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