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Date:  March 23, 2020 

 

Item #:  P21-065 

 
 

REQUESTS: 

 

The applicant is submitting a request for a Grading Pre-

Application for the property located at 885 Whitehouse Drive, 

PIDN: 22-41-16-31-4-14-094 legally known as LOT 94, INDIAN 

TRAILS ADDITION 

 

For questions, please call Brian Lenz at 307-733-0440 x1410, or 

email to the address shown to the left. Thank you.  

 
 

 

 

Planner: Katelyn Page 

 

Phone:  733-0440 ext. 1302 

 

Fax:  734-3563 

 

Email: kpage@jacksonwy.gov 
Owner: 

Carol M. Robinson 

PO Box 4235 

Jackson, WY 83001 

 

Applicant: 

Harmony Design & Engineering – Jen Zung 

PO Box 369 

Driggs, ID 83422 

 
 
Please respond by:    

                       

RESPONSE:  For Departments not using Trak-it, please send responses via email to:      
btlenz@jacksonwy.gov   



PRE-APPLICATION CONFERENCE REQUEST (PAP) 
Planning & Building Department 

150 E Pearl Ave.
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0440 fax:  
www.townofjackson.com  

For Office Use Only
Fees Paid

 # 

APPLICABILITY. This application should be used when applying for a Pre-application Conference. The purpose of the pre-
application conference is to identify the standards and procedures of these LDRs that would apply to a potential application prior 
to preparation of the final proposal and to identify the submittal requirements for the application.  

PIDN: 

Phone: 

ZIP: 

Phone: 

ZIP: 

PROJECT. 

Name/Description: 

Physical Address: 

Lot, Subdivision: 

OWNER. 

Name: 

Mailing Address: 

E-mail:

APPLICANT/AGENT. 

Name, Agency: 

Mailing Address: 

E-mail:

PAP Request 1 of 3 Effective 0 /0 /201  



ENVIRONMENTAL PROFESSIONAL. For EA pre-application conferences, a qualified environmental consultant is required to attend 
the pre-application conference. Please see Subsection 8.2.2.C, Professional Preparation, of the Land Development Regulations, for 
more information on this requirement.  Please provide contact information for the Environmental Consultant if different from 
Agent.

Name, Agency: Phone:

Mailing Address: ZIP:

E-mail:

TYPES OF  NEEDED.  Check all that apply; see Section 8.1.2 of the LDRs for a description of review process 
types. 

Physical Development Permit 
Use Permit 
Development Option or Subdivision Permit 
Interpretations of the LDRs 
Amendments to the LDRs 
Relief from the LDRs 
Environmental Analysis

This pre-application conference is: 
Required 
Optional 
For an Environmental Analysis 
For grading 

SUBMITTAL REQUIREMENTS. Please ensure all submittal requirements are included. The Planning Department will not hold 
or process incomplete applications.  Provide , and  of the 
submittal packet.  

Have you attached the following? 
Application Fee.  
 Notarized Letter of Authorization.  

Narrative Project Description. Please attach a short narrative description of the project that addresses:  
Existing property conditions (buildings, uses, natural resources, etc) 
Character and magnitude of proposed physical development or use 
Intended development options or subdivision proposal (if applicable)
Proposed amendments to the LDRs (if applicable) 

Conceptual Site Plan.  For pre-application conferences for physical development, use or development option permits, a 
conceptual site plan is required. For pre-application conferences for interpretations of the LDRs, amendments to the 
LDRs, or relief from the LDRs, a site plan may or may not be necessary. Contact the Planning Department for assistance. If 
required, please attach a conceptual site plan that depicts:  

Property boundaries 
Existing and proposed physical development and the location of any uses not requiring physical 
development 
Proposed parcel or lot lines (if applicable) 
Locations of any natural resources, access, utilities, etc that may be discussed during the pre-application 
conference 

Grading Information (REQUIRED ONLY FOR GRADING PRE-APPS).  Please include a site survey with topography at 2-foot 
contour intervals and indicate any areas with slopes greater than 25% (or 30% if in the NC Zoning District), as well as 
proposed finished grade. If any areas of steep slopes are man-made, please identify these areas on the site plan.    
Other Pertinent Information.  Attach any additional information that may help Staff in preparing for the pre-app or 
identifying possible key issues. 

PAP Request 2 of 3 Effective 0 /0 /201  



Under penalty of perjury, I hereby certify that I have read this application and state that, to the best of my knowledge, all 
information submitted in this request is true and correct. I agree to comply with all county and state laws relating to the subject 
matter of this application, and hereby authorize representatives of Teton County to enter upon the above-mentioned property 
during normal business hours, after making a reasonable effort to contact the owner/applicant prior to entering.

Signature of Owner or Authorized Applicant/Agent Date

Name Printed Title

PAP Request 3 of 3 Effective 0 /0 /201  



 

18 N. Main, Ste 305, PO Box 369, Driggs ID  83422 
(t) 208.354.1331 

www.harmonydesigninc.com 

 

March 18, 2021 

 
Town of Jackson 
Planning and Building Department 
150 East Pearl Avenue  
PO Box 1687 
Jackson, WY 83001 
Transmitted via email: planning@jacksonwy.gov 
 
RE:  Project Narrative 

Robinson Residence, 885 Whitehouse Drive, Jackson, WY 

Dear Town of Jackson Planning: 

On behalf of Carol Robinson, we are submitting the enclosed Pre-Application Conference 
Application for their proposed residential project located at 885 Whitehouse Drive, Jackson, 
Wyoming. The property is approximately 0.35-acres in size and there is no existing development 
on the property.  

The proposed project includes construction of a 3535 SF single-family residence and driveway 
as shown in the enclosed preliminary grading and site plan. Conceptual architectural drawings 
are also included. The property lies within the PUD-NL-3 Zone and does not lie within any 
natural resource, scenic resource, or other overlays. The site has existing slopes of less than 5%. 

Please let me know when our Pre-Application Conference can be scheduled. Our team can be 
available at any time. I can be reached via email at jen.zung@harmonydesigninc.com or via 
phone 208-354-1331 ext. 4. 

Sincerely, 

        

Jennifer Zung, PE, CFM 
Harmony Design & Engineering 
 
Enclosure  

http://www.harmonydesigninc.com/
mailto:jen.zung@harmonydesigninc.com
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PLANTING AND IRRIGATION NOTES

1. Verify locations and timing of site improvements
installed by others. If any part of the work cannot be
completed due to site conditions, contact the
landscape architect for direction before proceeding.

2. Excavation near underground utilities shall be with care
and if necessary, by hand. The contractor is fully
responsible for this work and any disruption to urilities
or damage to the site or improvements shall be
repaired immediately at no expense to the Owner.

3. Obtain approval of finish grading from the landscape
architect prior to installing any plant material The finish
grades of planting areas and lawns shall be 1 12" below
adjacent edging or paving. Confirm mulch depth and
whether grass areas are to be seed or sod.

4. Confirm all plant counts and square footages. Quantities
shown are provided as Owner information. If quantities
indicated on the plant list differ from the symbols shown
on the plant, then the plans shall govern the plant count.

5. Contractor to verify suitability of naitve or imported
topsoil. Suitable topsoil shall be free of roots, plants,
sod, stones greater than 1", clay lumps and other
material deemed detrimental to plant growth.

6. Compost shall be organic, well composted, stable and
weed free organic matter. Ph range of 5.5 to 8.0 with
16-16-9 nutrient content. Glacier Gold compost or
approved equal.

7. For areas to receive sod as indicated on the plans,
amend topsoil as needed to achieve maximum growth. A
minimum depth of 4" topsoil to be placed on native soil
prior to laying sod.

8. Areas indicated on the plans as Shrub and Perennial
Beds shall receive a minimum of 12" amended topsoil
prior to plant material installation.

9. The landscape architect shall review all plant material at
the source or by photographs prior to shipment.
Landscape architect reserves the right to reject any
plant material deemed unacceptable.

10. Carefully align and space plant materials as indicated on
the drawings and details. Final location of plant material
to be approved by landscape architect.

11. All plant material shall be irrigated by automatic
irrigation system with automatic controller.  All trees,
shrubs and perennials shall be drip irrigated and all turf
areas shall be irrigated with spray or rotor system.
Irrigation shall be design build by the Contractor.
Contractor shall provide an irrigation shop drawing and
as built drawings for the Owner.

12. The irrigation system shall be operational prior to plant
installation.

PLANT SCHEDULE
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TREES BOTANICAL NAME COMMON NAME CONT CAL SIZE  QTY BOTANICAL NAME COMMON NAME CONT CAL SIZE  QTY COMMON NAME CONT CAL SIZE  QTY CONT CAL SIZE  QTY CAL SIZE  QTY SIZE  QTY QTY Acer x freemanii `Jeffsred` TM Autumn Blaze Freeman Maple B & B 3"Cal   1 Autumn Blaze Freeman Maple B & B 3"Cal   1 B & B 3"Cal   1 3"Cal   1 1 Picea pungens Colorado Spruce 3`-4` HOA req`d B & B  3`-4`  1 Colorado Spruce 3`-4` HOA req`d B & B  3`-4`  1 B & B  3`-4`  1 3`-4`  1 1 Picea pungens Colorado Spruce 5`-6` HOA req`d B & B  5`-6`  1 Colorado Spruce 5`-6` HOA req`d B & B  5`-6`  1 B & B  5`-6`  1 5`-6`  1 1 Picea pungens Colorado Spruce 6`-8` HOA req`d B & B  6`-8`  2 Colorado Spruce 6`-8` HOA req`d B & B  6`-8`  2 B & B  6`-8`  2 6`-8`  2 2 Populus tremula `Erecta` Swedish Aspen 1.5" - 2.0" cal, HOA req`d B & B 1.5"-2.0"   2 Swedish Aspen 1.5" - 2.0" cal, HOA req`d B & B 1.5"-2.0"   2 B & B 1.5"-2.0"   2 1.5"-2.0"   2 2 Populus tremula `Erecta` Swedish Aspen 2" - 2.5" cal. HOA req`d B & B 2"-2 1/2"   2 Swedish Aspen 2" - 2.5" cal. HOA req`d B & B 2"-2 1/2"   2 B & B 2"-2 1/2"   2 2"-2 1/2"   2 2 Salix alba `Tristis` Golden Weeping Willow 1.5"-2" HOA req`d B & B 1.5"-2.0"   2 Golden Weeping Willow 1.5"-2" HOA req`d B & B 1.5"-2.0"   2 B & B 1.5"-2.0"   2 1.5"-2.0"   2 2 Salix alba `Tristis` Golden Weeping Willow 2.5" cal HOA req`d B & B 2.5"Cal   2 Golden Weeping Willow 2.5" cal HOA req`d B & B 2.5"Cal   2 B & B 2.5"Cal   2 2.5"Cal   2 2 SHRUBS BOTANICAL NAME COMMON NAME SIZE FIELD2 FIELD3  QTY BOTANICAL NAME COMMON NAME SIZE FIELD2 FIELD3  QTY COMMON NAME SIZE FIELD2 FIELD3  QTY SIZE FIELD2 FIELD3  QTY FIELD2 FIELD3  QTY FIELD3  QTY QTY Cornus sericea `Baileyi` Bayley`s Red Twig Dogwood 5 gal    3 Bayley`s Red Twig Dogwood 5 gal    3 5 gal    3 3 Spiraea japonica `Goldflame` Goldflame Japanese Spirea 5 gal    8 Goldflame Japanese Spirea 5 gal    8 5 gal    8 8 GRASSES BOTANICAL NAME COMMON NAME SIZE FIELD2 FIELD3  QTY BOTANICAL NAME COMMON NAME SIZE FIELD2 FIELD3  QTY COMMON NAME SIZE FIELD2 FIELD3  QTY SIZE FIELD2 FIELD3  QTY FIELD2 FIELD3  QTY FIELD3  QTY QTY Calamagrostis x acutiflora `Karl Foerster` Karl Foerster Feather Reed Grass 1 gal    20 Karl Foerster Feather Reed Grass 1 gal    20 1 gal    20 20 Helictotrichon sempervirens Blue Oat Grass 1 gal    25 Blue Oat Grass 1 gal    25 1 gal    25 25 PERENNIALS BOTANICAL NAME COMMON NAME SIZE FIELD2 FIELD3  QTY BOTANICAL NAME COMMON NAME SIZE FIELD2 FIELD3  QTY COMMON NAME SIZE FIELD2 FIELD3  QTY SIZE FIELD2 FIELD3  QTY FIELD2 FIELD3  QTY FIELD3  QTY QTY Brunnera macrophylla `Hadspen Cream` Hadspen Cream Siberian Bugloss 1 gal    32 Hadspen Cream Siberian Bugloss 1 gal    32 1 gal    32 32 Nepeta x `Walker`s Low` Walker`s Low Catmint 1 gal    13 Walker`s Low Catmint 1 gal    13 1 gal    13 13 Salvia x sylvestris `East Friesland` East Friesland Sage 1 gal    16East Friesland Sage 1 gal    161 gal    1616
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