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Date:  March 1, 2021 

 

Item #:  P21-046 

 
 

REQUESTS: 

 

The applicant is submitting a request for a Basic Use Permit to add 

retail use to the property located at 160 W. Pearl Street legally 

known as LOT 2, WORT-3. 

 

For questions, please call Katelyn Page at 733-0440, x1302 or email 

to the address shown below. Thank you. 

 

 
 

 

 

Planner: Katelyn Page 

 

Phone:  733-0440 ext. 1302 

 

Email: kpage@jacksonwy.gov 

Owner 
COMMUNITY FIRST NATIONAL BANK 

C/O BANK OF THE WEST 

160 W. Pearl Street 

Jackson, WY 83001 

 

Applicant/Agent: 

Plan One Architects 

1001 12th Street 

Cody, WY 82414 

 
Please respond by:   March 12, 2021 (Sufficiency) 

                                    March 19, 2021 (with Comments) 

RESPONSE:  For Departments not using Trak-it, please send responses via email to:      
kpage@jacksonwy.gov    

mailto:kpage@jacksonwy.gov














 

 

February 18, 2021 

To:   Jackson Wyoming, Building Department 

Re: Proposed modifications to 160 West Pearl, Bank of the West Building 

 

Dear kbowlin@jacksonwy.gov 

Summary:  My client is interested in splitting the existing Bank of the West into two spaces, with a 
demising wall.  One would be a smaller bank facility, and the other would be a retail space. 

Plan One/Architects was the architect for the original construction.  We have the full set of original 
construction drawings, and are knowledgeable of the original construction. 

We have prepared a plan review and permit set as well as the application form. 

Attached: 

1. Commercial Building Permit Application 
2. Drawing T1.1 Title Sheet  
3. Drawing CR1.1 – Floor Plan (with proposed modification notes in Red) 
4. Drawing A5.1 – Section (with proposed modification notes in Red) 

Thank you for your time and consideration.  The client’s representative will submit the non-
refundable plan review fee of $250.00.  

Sincerely, 

 

Dan Odasz AIA, President 
Plan One/Architects 

 
307-587-8646  office 
307-272-8646  cell 
dodasz@planone.com 

 
ec:  Jeff Neishabouri 

Andrew Cornish, Sotheby’s International Realty 
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COMMERCIAL BUILDING PERMIT APPLICATION 

Building and Planning Department 
P.O. Box 1687 

Jackson, Wyoming 83001 
307.733.0520 or 307.733.0440 

www.townofjackson.com

This application form is for commercial and multi-family buildings only. If you wish to construct a one or two family residential dwelling, 
please use the residential application form. Separate permits are required for plumbing, mechanical, and electrical.

SITE LOCATION STREET ADDRESS__________________________________________________________________

CLASS OF WORK: New ____ Addition ____ Alteration _____ Repair _____ 

PROPOSED USE : Describe the proposed use (i.e. retail, office

________________________________________________________________________________________________________________

OWNER____________________________________________________________________PHONE______________________________
MAILING ADDRESS____________________________________________________EMAIL ADDRESS_________________________

APPLICANT (If other than owner) _____________________________________________PHONE______________________________ 

If the applicant is other than the owner, a notarized Letter of Authorization shall accompany this application.  Only the owner or authorized 
agent may sign either the application or permit. 

MAILING ADDRESS____________________________________________________EMAIL ADDRESS_________________________ 

CONTRACTOR_____________________________________________________________PHONE______________________________ 
MAILING ADDRESS____________________________________________________EMAIL ADDRESS_________________________ 

PLANS PREPARER__________________________________________________________PHONE______________________________ 
MAILING ADDRESS____________________________________________________EMAIL ADDRESS_________________________ 

ENGINEER_________________________________________________________________PHONE______________________________ 
MAILING ADDRESS____________________________________________________EMAIL ADDRESS_________________________ 

LEGAL DESCRIPTION: 
Subdivision___________________________________Lot__________Block______________ 
Or
Section_____________Township____________Range____________Parcel_______________ 

ZONING DISTRICT_____________________________ZONING OVERLAY DISTRICT_____________________________________ 
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BUILDING DESIGN CRITERIA AND PLAN INFORMATION 

All buildings are to be designed to the requirements of the  International Building Code. The design criteria (Seismic Zone
D, 75lbs psf Roof Snow Load, 90 mph/3 second gust Wind Load) information should be shown on the submitted plans. Plans 
must be drawn on 24 X 36 inch paper, to a ¼ inch scale (except for details) with dimensions. Each page shall bear a title block 
(with name of the owner and the building address), a scale, and a north arrow. On building elevations, the building height shall 
be shown and dimensioned. 

IMPERVIOUS SURFACES:  Impervious surfaces shall include buildings and roofed areas (eaves that overhang landscaped surfaces 
are excluded), paved and/or unpaved parking areas, solid terraces and other similar improvements. 

Square footage of existing roofed areas      __________________square feet 
Square footage of proposed roofed areas, including covered porches  __________________square feet 
Paved, concrete, or unpaved driveways and parking areas      __________________square feet 
Other impervious surfaces such as solid terraces and paved sidewalks   __________________square feet 

 TOTAL  __________________square feet 

GROSS SITE AREA__________________________square feet. 

NET SITE AREA:  Net site area is the gross site area less all land within road rights of way or access easements. 
_____________________________________square feet or __________________________________acres 

Landscaping provided on site _________ square feet 

PARKING:    Provide the location and dimension of all parking spaces on the site plan. 

GRADING:  There is a separate application for this. Grading and Erosion Control Statement will be required for: 

a. Slopes of 0-5%, if area disturbed is at least 8000 square feet but less than one acre.
b. Slopes of greater than 5-15%, if area disturbed is at least 1000 square feet but less than one acre.
c. Slopes greater than 15%, if area disturbed is 3000 square feet or less.

Grading and Erosion Control Plan prepared by a registered Wyoming professional engineer will be required for: 

a. Slopes of 0-5%, if area disturbed is one acre or larger.
b. Slopes greater than 5% to 15% if area disturbed is one acre or larger.
c. Slopes of greater than 15% if area disturbed is greater than 3000 square feet.

PROPOSED ACCESS:  If proposed construction site is accessed by a State or County road, not within the jurisdictional authority of 
the Town of Jackson, an approved road access permit must accompany this application.  Please contact: 

Wyoming Department of Transportation Teton County Road Department 
1040 E. Evans Lane, Jackson     733-3665 3190 S. Adams Canyon Dr., Jackson   733-7190 

FLOOD PLAIN 

Is the site or structure located in a flood plain or in close proximity to Cache Creek, Spring Creek, or Flat Creek? 
Yes_____  No_____  
Please be advised that development with the flood way is prohibited. If you are unsure if your site is located within the 100-
year floodplain, please contact the Floodplain Administrator. Buildings located within the 100 year floodplain are required to
provide an elevation certificate (FEMA Form No. 3067-0077) proving the first floor of the structure is elevated one foot above 
the base flood elevation. For additions or alterations to an existing structure, provide an elevation certificate for the first floor 
of the existing structure. 

CERTIFICATE OF PLACEMENT: A Certificate of Placement will be required for all new construction and must be completed by a 
Wyoming licensed land surveyor. 



Mick-pc
Text Box
See authorization letter from the Bank of the West attached
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Notice:  The review and approval of a Building Permit by the Town of Jackson is not an endorsement or approval under other applicable 
review or regulations specific to the subject parcel or building.  The Town of Jackson encourages the applicant to contact all other 
applicable reviewing agencies or associations at the same time or prior to submitting an application for a Building Permit. 

(except for details, which may be shown at a larger scale). All pages shall be on 24 X 36 inch paper. For other plan sizes please contact
the Building Department. Each drawing shall bear a Title, a Scale, and North Arrow, as appropriate. On building elevations, the
building height shall be shown and dimensioned. Plans for alterations and repairs may deviate from these requirements with approval 
from the Building Official.

_____ COVER SHEET _____ BUILDING ELEVATIONS 
_____  SITE PLAN _____  PLUMBING PLAN 
_____  UTILITIES PLAN _____  MECHANICAL PLAN 
_____  FLOOR PLAN _____ ELECTRICAL PLAN  
_____  ROOF PLAN _____ FRAMING PLAN  
_____ LANDSCAPE PLAN _____  FOUNDATION PLAN  

 COVER SHEET  SITE PLAN

_____ PROJECT NAME & ADDRESS _____ ENGINEERING SCALE 
_____ PROJECT OWNER & ADDRESS _____ PROPERTY LINES (WITH BEARINGS & DIMENSIONS) 
_____ PLANS PREPARER, ADDRESS & PHONE 
_____ VICINITY MAP _____ EASEMENTS 
_____ ZONING DISTRICT _____ DIMENSIONED SETBACKS  
_____ BUILDING OCCUPANCY/USE _____ NORTH ARROW 
_____ LOT AREA (SF) _____ ADJACENT STREETS 
_____ EXISTING & PROPOSED NO. OF STORIES _____ ADJACENT PUBLIC IMPROVEMENTS 

 (LIST FOR EACH FLOOR & BASEMENT) _____ PARKING (EXISTING & PROPOSED) 
_____ EXISTING & PROPOSED FLOOR AREA  (LIST FOR EACH FLOOR & BASEMENT)  
_____ TOTAL FLOOR AREA   (INCLUDING BASEMENT) 
_____ TYPE OF CONSTRUCTION   (PER THE INTERNATIONAL BUILDING CODE) 
_____ LISTING OF THE INTERNATIONAL CODES UTILIZED IN THE DESIGN OF THE BUILDING 
_____ DESIGN CRITERIA UTILIZED (SEISMIC ZONE D, 75 PSF ROOF SNOW LOAD, 90 MPH/3 SEC WIND LOAD 
_____ PARKING (EXISTING & PROPOSED NO. OF SPACES) 
_____ NOTATION AS TO WHETHER FIRE SPRINKLERS ARE BEING PROPOSED 

FOR OFFICE USE ONLY  

DATE RECEIVED__________________________ZONE___________________________________________________ 

TYPE OF CONSTRUCTION________OCCUPANCY GROUP__________BUILDING USE______________________ 

FLOOR AREA 1ST FLOOR________ 2ND FLOOR________3RD FLOOR________BSMNT________GARAGE________ 

TOTAL SIZE OF BUILDING (SQ. FT.)______________________NO. OF STORIES____________________________ 

NO. OF DWELLING UNITS_____________________FIRE SPRINKLERS REQUIRED (YES/NO)________________ 

FEMA ELEVATION CERTIFICATE REQUIRED (YES/NO) ________BASE FLOOD ELEVATION_______________ 

BUILDING VALUATION_________________PLAN CHECK FEE______________PERMIT FEE_________________ 



 

 
 
 



LETTER OF AUTHORIZATION 
_______________________________________,“Owner” whose address is:  ______________ 
______________________________________________________________________________ 
(NAME OF ALL INDIVIDUALS OR ENTITY OWNING THE PROPERTY) 
__________________________________________________, as the owner of property 
more specifically legally described as: _______________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
(If too lengthy, attach description) 
HEREBY AUTHORIZES______________________________________________________as 
agent to represent and act for Owner in making application for and receiving and accepting 
on Owners behalf, any permits or other action by the Town of Jackson, or the Town of 
Jackson Planning, Building, Engineering and/or Environmental Health Departments 
relating to the modification, development, planning or replatting, improvement, use or 
occupancy of land in the Town of Jackson. Owner agrees that Owner is or shall be deemed 
conclusively to be fully aware of and to have authorized and/or made any and all 
representations or promises contained in said application or any Owner information in 
support thereof, and shall be deemed to be aware of and to have authorized any subsequent 
revisions, corrections or modifications to such materials. Owner acknowledges and agrees 
that Owner shall be bound and shall abide by the written terms or conditions of issuance of 
any such named representative, whether actually delivered to Owner or not. Owner agrees 
that no modification, development, platting or replatting, improvement, occupancy or use of 
any structure or land involved in the application shall take place until approved by the 
appropriate official of the Town of Jackson, in accordance with applicable codes and 
regulations. Owner agrees to pay any fines and be liable for any other penalties arising out 
of the failure to comply with the terms of any permit or arising out of any violation of the 
applicable laws, codes or regulations applicable to the action sought to be permitted by the 
application authorized herein.  

Under penalty of perjury, the undersigned swears that the foregoing is true and, if signing 
on behalf of a corporation, partnership, limited liability company or other entity, the 
undersigned swears that this authorization is given with the appropriate approval of such 
entity, if required. 

OWNER: 
_____________________________________________________________________________ 
(SIGNATURE) (SIGNATURE OF CO-OWNER) 
Title:__________________________________________________________________________________________
(if signed by officer, partner or member of corporation, LLC (secretary or corporate owner) partnership or 
other non-individual Owner) 

STATE OF___________________________ ) 
)SS. 

COUNTY OF_________________________ ) 

The foregoing instrument was acknowledged before me by ______________________  this _______day of 
________________, 20___.  
WITNESS my hand and official seal. 

(Seal) 
______________________________________ 
(Notary Public) 
My commission expires:  

Bank of the West, a California banking corporation
160 West Pearl Avenue, Jackson, WY 83001

Lot 2, Wort 3rd Addition

J N One, LLC and their agents and representatives

Vice PresidentRoss Wegener



 



Housing Mitigation Plan

Calculating the Requirement (Sec. 6.3.2 & 6.3.3)
Step 1: Location Town of JacksonAlta Elsewhere in Teton County

The applicable regulations vary by jurisdiction please identify the location of your project using the above dropdown options.

Step 2: Existing Development

Existing Use (Sec. 6.3.2.A)

Use Size: 

bedrooms

Use Size: 

habitable sf Use Quantity

Housing 

Required

Service 9204 1 1.985

Existing Workforce Housing Credit 1.985

Step 3: Proposed Development

Proposed Use

Use Size: 

bedrooms

Use Size: 

habitable sf Use Quantity

Housing 

Required

Service 5251 1 1.133

Retail 3953 1 0.853

Affordable Workforce Housing Required: 0.000 units Fee-in-Lieu Amount:

If the amount of required affordable workforce housing  is less than one unit, you may pay the above fee in-lieu of providing the required housing. If you 

elect to pay the fee, your Housing Mitgation Plan is complete. If the requirement is greater than one unit, or you would like to provide a unit to meet the 

requirement, please proceed to the Unit Type Sheet.

0.000216*sf

updated 1/8/21

Housing is only required for new development. Please describe the existing use of the site so that it can be credited from the housing requirement. The 

definition of existing use is Section 6.3.2.A.1 of the LDRs. Generally, the existing use to enter is the use with the highest housing requirement that either 

existed in 1995, or has been permitted since 1995. Please attach proof of existence.  

Housing Requirement (Sec. 6.3.3.A)

Development of a new house, hotel, or commercial space generates the need for employees. The construction workforce builds the space, the commercial 

workforce or residential service workforce works in the space, and first responders are needed to protect the space. Only about 27% of the employees 

generated by development can afford housing in the community, but the community's "community first" character goal is that 65% of employees live 

locally. To bridge this affordability gap, each development is required to include affordable workforce housing proportional to the employees it generates. 

These housing mitigation requirements are established in Division 6.3 of the Land Development Regulations. This worksheet is intended to assist in 

meeting the requirements for a project. However, an error in the worksheet does not amend the actual standard; if you find an error please notify the 

Planning Department. Fill in the highlighted cells, all the other cells will autopopulate.

Town of Jackson

The required housing is based on the existing and proposed use of the site. Step 2 is to enter the existing use and Step 3 is to enter the proposed use. 

Section 6.3.2 of the LDRs establishes the applicability of the affordable workforce housing standards and Section 6.3.3 establishes the specifics on 

calculation of the requirement. Enter each use in its own row, add rows if needed. If a building has multiple units with the same use, describe each unit in 

its own row. (For example: if a duplex is composed of a 2,300 sf attached unit and a 1,700 sf attached unit, put each unit in its own row do not put in 4,000 

sf of attached single-family.) If a unit type (e.g. apartment floor plan, or commercial tennant space) is replicated exactly multiple times, you may use the 

"Use Quantity" column to avoid adding multiple rows.

-$                                  

0.000216*sf

Please describe the proposed use of the site to determine if affordable workforce housing is required as part of the development. Describe the end result 

of the proposed development. (For example: in the case of an addition do not enter the square footage of the addition, enter the size of the unit upon 

completion of the addition.)

Housing Requirement (Sec. 6.3.3.A)

0.000216*sf
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