
TOWN OF JACKSON 
PLANNING & BUILDING 

DEPARTMENT 
 

TRANSMITTAL MEMO 
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Date:  November 12, 2020 
 
Item #:  P20-211 

  
REQUESTS: 

 
The applicant is submitting a request for a Basic Use Permit to 
switch from retail to service for the property located at 500 S. 
Highway 89, legally known as LOT 1, HORNED LARK 
ADDITION (MOS T-31H). 
 
For questions, please call Tyler Valentine at 733-0440, x1305 or 
email to the address shown below. Thank you. 
 
 
 
 

 
Planner: Tyler Valentine 
 
Phone:  733-0440 ext. 1305 
 
Email: tvalentine@jacksonwy.gov 
Owner 
Jackson Shopping Village LLLP 
26135 Mureau Rd. Suite 200 
Calabasas, CA 91302 
 
Applicant: 
Ariane Sanders, PM Design Group 
3860 Broadway Street 
American Canyon, CA 94503 

 
Please respond by:   November 26, 2020 (Sufficiency) 
                                    December 3, 2020 (with Comments) 

RESPONSE:  For Departments not using Trak-it, please send responses via email to:      
tstolte@jacksonwy.gov    

mailto:tstolte@jacksonwy.gov
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Per discussion with Tyler, the following items are required for our specific project:
1) Application
2) Authorization Letter
3) Proposed Floor Plan with Aerial Photo
4) Short Project Narrative 





PM Design Group, Inc. 
3860 Broadway Street, Suite 110 

American Canyon, CA 94503 

Columbus Dallas Denver East Bay Area Houston 
Los Angeles Phoenix Portland/Vancouver Sacramento San Francisco

November 9, 2020 

Town of Jackson 
Planning Department 
150 E Pearl Avenue 
Jackson, WY 83001 

RE:  CHASE BANK MAPLE WAY & US HWY 89 
500 S US Hwy 89 
Jackson, WY 83001 
Chase OVP No. 38200P369001 
PMDG JOB NO. JPM20023.0 

Project Description: 

This application including architectural drawings and documents is being 
submitted by PM Design Group Inc. on behalf of JP Morgan Chase and pertains to the 
property located at 500 S US Highway 89(Suite B), Taxlot: 22-41-16-32-4-10-001 and zoned: 
CR-3 (Commercial Residential). 

Chase is requesting approval for a Basic Use Permit to construct a new branch 
with a walk-up ATM and night drop within a 24-hour accessible vestibule in the existing 
demised space. The building exterior façade will remain as-is with exception to the 
following items: a) replacement of storefront at SW corner with new entrances and b) 
new 3’-0” access door on the south elevation; door will be used by the 
manager/employees to access the space during closed hours.  The general public will 
not utilize this door at any time for security purposes.  The hours of operation are estimated 
to be on Mon. through Fri. 9 am to 6 pm, the branch will be closed Saturday and Sunday. 
The employee count during normal operations will be 5-6.   

The tenant space is located within the Jackson Shopping Village at the SE corner 
of US Hwy 89 & Maple Way.  The proposed space is approximately 3,302 sf and is currently 
occupied by Silver Star Communications; the adjacent tenant is Fitzgerald’s Bicycle.  The 
parking lot can be accessed from two locations along Maple Way.  No site work is 
proposed.  

The branch is designed to minimize the use of bankers in the traditional sense. 
While tellers will be available and in plain sight, the bank hopes to handle routine needs 
with in-branch technology. Bankers are equipped with tablets and with easy access to 
other technology in order to interact with consumers as naturally as possible in multiple 
environments. The intent is for the customer to have a full experience not just a place 
for processing transactions. The experience is to include financial education as well.   



 
The improvements will give a new enhanced bank experience to the customers. 

We are looking forward to coordinate with the city in the anticipation of a fast approval 
of the project.     

 
Please let us know if you have any questions.  
 
Respectfully, 
 

 

Ariane Sanders, Architect 
Project Manager 
PM Design Group, Inc. 
3860 Broadway Drive Suite #110 
American Canyon, Ca. 94503 
P: 707.655.4320 
asanders@pmdginc.com  
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These drawings and specifications are the confidential and proprietary property
of JP Morgan Chase and shall not be copied or reproduced without written
authorization.  The contract documents were prepared for use on this specific
site in conjunction with its issue date and are not suitable for use on a different
site or at a later time.  Use of these drawings for reference or example on
another project requires the services of properly licensed architects and
engineers.  Reproduction of the contract documents for reuse on another

project is not authorized.
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