
TOWN OF JACKSON 
PLANNING & BUILDING 

DEPARTMENT 
 

TRANSMITTAL MEMO 
 

Town of Jackson 
Public Works/Engineering  
Building  
Title Company  
Town Attorney 
Police   

Joint Town/County  
Parks and Recreation 
Pathways 
Housing Department 

Teton County 
Planning Division 

 
Engineer 
Surveyor- Nelson 
Assessor 
Clerk and Recorder 
Road and Levee 

State of Wyoming 
Teton Conservation  
WYDOT 
TC School District #1 
Game and Fish  
DEQ 

Federal Agencies 
Army Corp of Engineers 

Utility Providers  
Qwest 
Lower Valley Energy 
Bresnan Communications 

Special Districts 
START 
Jackson Hole Fire/EMS 
Irrigation Company 

  

                
 
Date:  June 25, 2020 
 
Item #:  P20-123 

  
REQUESTS: 

 
The applicant is submitting a request for a Grading Pre-
Application for the property located at 365 S. Willow Street, 
legally known as, NORTH 1/3 LOTS 6,7,8, BLK. 2, KELLY 
ADDITION. 
 
For questions, please call Brian Lenz at 307-733-0440, x1410 or 
email to the address shown to the left. Thank you.  
 
 
 

 
Planner: Tyler Valentine 
 
Phone:  733-0440 ext. 1305 
 
Email: tvalentine@jacksonwy.gov 
 
Owner: 
INSIEME LLC 
PO Box 9794 
Jackson, WY 83002 
 
Applicant: 
Northworks Architects - Matt 
PO Box 1613 
Jackson, WY 83001 
  
Please respond by:   N/A 
 

RESPONSE:  For Departments not using Trak-it, please send responses via email to:      
tstolte@jacksonwy.gov   











365 S. WILLOW ST.

Project Narrative:

Existing property includes a detached single family residence and a separate working
garage (see site survey) - the existing residence is to remain as-is, and the garage will be
demolished.  In place of the existing garage, a new building is proposed that includes a
large garage below attached single family.  This new 3-story structure will have a
footprint of approximately 1,280 sq ft and the total disturbed site area (including
demolition of the existing garage and minor landscaping/hardscaping) looks to be
approximately 3,000 sq ft.
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CHICAGO  |  JACKSON HOLE  |  SAN FRANCISCO  |  PHILADELPHIA

1512 N. Throop Street

T 312-440-9850 F 312-440-9851 www.nwks.com

Chicago, Illinois 60642
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2019 Northworks  Architects & Planners - All rights 

reserved.  Any discrepancies shall be reported immediately 

to the Architect before proceeding.  Only figured 

dimensions should be used.  Contractors and fabricators to 

verify all dimensions on site prior to beginning Work.
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