
TOWN OF JACKSON 
PLANNING & BUILDING 

DEPARTMENT 
 

TRANSMITTAL MEMO 
 

Town of Jackson 
Public Works/Engineering  
Building  
Title Company  
Town Attorney 
Police   

Joint Town/County  
Parks and Recreation 
Pathways 
Housing Department 

Teton County 
Planning Division 

 
Engineer 
Surveyor- Nelson 
Assessor 
Clerk and Recorder 
Road and Levee 

State of Wyoming 
Teton Conservation  
WYDOT 
TC School District #1 
Game and Fish  
DEQ 

Federal Agencies 
Army Corp of Engineers 

Utility Providers  
Qwest 
Lower Valley Energy 
Bresnan Communications 

Special Districts 
START 
Jackson Hole Fire/EMS 
Irrigation Company 

  

                
 
Date:  February 20, 2020 
 
Item #:  P20-029 

  
REQUESTS: 

 
The applicant is submitting a request for a Grading Pre-
Application for the property located at 640-650 S. Glenwood 
Street legally known as,  LOT 4, 5, 6 & 7 BLK. 4 Karns 2nd 
Addition, Plat 128. 
 
For questions, please call Tyler Valentine at 733-0440, x1305 or 
email to the address shown below. Thank you. 
 
 
 
 

 
Planner: Tyler Valentine 
 
Phone:  733-0440 ext. 1305 
 
Fax:  734-3563 
 
Email: tvalentine@jacksonwy.gov 
Owner: 
Base Camp, LLC 
2120 Carey Ave. 
Cheyenne, WY  
 
Applicant: 
Long Reimer Winegar, LLP – Erika 
Nash 
PO Box 3070  
Jackson, WY 83001 
 
 
Please respond by:   N/A                                     

RESPONSE:  For Departments not using Trak-it, please send responses via email to:      
tstolte@jacksonwy.gov   
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DRAWING TITLE

THE CONTRACTOR IS RESPONSIBLE

FOR MATERIALS, DETAILS AND

ACCURACY, FOR ALL QUANTITIES AND

DIMENSIONS, FOR SELECTING

FABRICATION PROCESSES, FOR

TECHNIQUES OF ASSEMBLY, FOR

PERFORMING WORK IN A SAFE MANNER,

AND FOR COORDINATING WORK WITH

THAT OF ALL TRADES

MERGE ARCHITECTS, INC.

332 CONGRESS ST, FLOOR 6

BOSTON, MA 02210

(617) 670-0265

ARCHITECT

LANDSCAPE ARCHITECT

12/19/19 DD SET

AGROSTIS, INC.

1130 MAPLE WAY, SUITE 2C

PO BOX 3074 / JACKSON, WY 83001

(307) 413-1883

BASE CAMP LLC C/O COHEN & ASSOCIATES LLC

49 RICHMONDVILLE AVE, SUITE 105

WESTPORT, CT 06880

(203) 227-2390

CIVIL/STRUCTURAL ENGINEER

NELSON ENGINEERING

430 CACHE ST, PO BOX 1599

JACKSON, WY 83001

(307) 733-2087

MEP ENGINEER

ENERGY-1, LLC

225 EAST BROADWAY

JACKSON, WY 83001

(307) 200-2210
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CONSTRUCTION MANAGEMENT NOTES 1. CONTRACTOR SHALL COMPLY WITH REQUIREMENTS OF THE APPROVED CONSTRUCTION MANAGEMENT PLAN, AND DEMOLITION AND ENCROACHMENT CONTRACTOR SHALL COMPLY WITH REQUIREMENTS OF THE APPROVED CONSTRUCTION MANAGEMENT PLAN, AND DEMOLITION AND ENCROACHMENT PERMITS ISSUED BY THE TOWN OF JACKSON. 2. PRIOR TO ISSUANCE OF DEMOLITION OR ENCROACHMENT (ROW) PERMITS FOR THIS PROJECT, THE CONTRACTOR IS REQUIRED TO CONTACT ALL PRIOR TO ISSUANCE OF DEMOLITION OR ENCROACHMENT (ROW) PERMITS FOR THIS PROJECT, THE CONTRACTOR IS REQUIRED TO CONTACT ALL ADJACENT PROPERTY OWNERS AND BUSINESSES ADJACENT TO NOTIFY THEM OF THE PROJECT AND OBTAIN CONTACT INFORMATION TO ALLOW FOR FUTURE COMMUNICATIONS REGARDING THE PROJECT AND CONSTRUCTION ACTIVITY IN THE AREA. 3. PRIOR TO ANY CONSTRUCTION, CONTRACTOR SHALL BOND ALL WORK W/ THE TOWN OF JACKSON. PRIOR TO ANY CONSTRUCTION, CONTRACTOR SHALL BOND ALL WORK W/ THE TOWN OF JACKSON. 4. PRIOR TO ANY CONSTRUCTION, THE CONTRACTOR SHALL SCHEDULE A PRE-CONSTRUCTION MEETING WITH TOJ.  PRIOR TO ANY CONSTRUCTION, THE CONTRACTOR SHALL SCHEDULE A PRE-CONSTRUCTION MEETING WITH TOJ.  5. ENCROACHMENT PERMIT APPLICATION MUST BE SUBMITTED TO TOWN OF JACKSON FOR ANY WORK TAKING PLACE WITHIN TOJ STREET ENCROACHMENT PERMIT APPLICATION MUST BE SUBMITTED TO TOWN OF JACKSON FOR ANY WORK TAKING PLACE WITHIN TOJ STREET RIGHT-OF-WAYS (ROW). WORK WITHIN THE ROW SHALL NOT COMMENCE UNTIL A PERMIT HAS BEEN ISSUED BY THE TOWN. WORK IN THE ROW IS LIMITED TO APRIL 15TH THROUGH OCTOBER 15TH, 7AM TO 7PM. COORDINATE SAFETY, FENCING, SIGNAGE AND BARRICADE REQUIREMENTS WITH TOJ PRIOR TO CONSTRUCTION W/IN STREET ROWs. 6. CONSTRUCTION WORKER PARKING: PARKING SHALL BE PROVIDED WITHIN CONTRACTOR STAGING AREAS. CONSTRUCTION WORKER PARKING: PARKING SHALL BE PROVIDED WITHIN CONTRACTOR STAGING AREAS. 7. INSTALL PLASTIC CONSTRUCTION FENCING AS INDICATED IN PLAN.  INSTALL PLASTIC CONSTRUCTION FENCING AS INDICATED IN PLAN.  c. CONSTRUCTION FENCING, SHOWN IN RED, SHALL BE MAINTAINED THROUGHOUT CONSTRUCTION TO PROTECT THE PUBLIC FROM CONSTRUCTION CONSTRUCTION FENCING, SHOWN IN RED, SHALL BE MAINTAINED THROUGHOUT CONSTRUCTION TO PROTECT THE PUBLIC FROM CONSTRUCTION RED, SHALL BE MAINTAINED THROUGHOUT CONSTRUCTION TO PROTECT THE PUBLIC FROM CONSTRUCTION , SHALL BE MAINTAINED THROUGHOUT CONSTRUCTION TO PROTECT THE PUBLIC FROM CONSTRUCTION  SHALL BE MAINTAINED THROUGHOUT CONSTRUCTION TO PROTECT THE PUBLIC FROM CONSTRUCTION SHALL BE MAINTAINED THROUGHOUT CONSTRUCTION TO PROTECT THE PUBLIC FROM CONSTRUCTION OPERATIONS. d. WHERE REQUIRED, CONTRACTOR SHALL MOVE FENCING AND BARRICADES OUTSIDE THE PROPERTY BOUNDARY TO PROTECT THE PUBLIC DURING WHERE REQUIRED, CONTRACTOR SHALL MOVE FENCING AND BARRICADES OUTSIDE THE PROPERTY BOUNDARY TO PROTECT THE PUBLIC DURING STREET AND UTILITY IMPROVEMENTS.  e. CONTRACTOR SHALL BE RESPONSIBLE FOR KEEPING SNOW CLEAR FROM THE CONSTRUCTION FENCE ALONG GLENWOOD ST. AND THE ADJACENT CONTRACTOR SHALL BE RESPONSIBLE FOR KEEPING SNOW CLEAR FROM THE CONSTRUCTION FENCE ALONG GLENWOOD ST. AND THE ADJACENT ALLEY. f. FENCING SHALL NOT PROTRUDE INTO SIDEWALKS WHERE IT CAN POSE A TRIPPING HAZARD OR IMPEDE SNOW REMOVAL OPERATIONS.     FENCING SHALL NOT PROTRUDE INTO SIDEWALKS WHERE IT CAN POSE A TRIPPING HAZARD OR IMPEDE SNOW REMOVAL OPERATIONS.     9. COMPLETE DUST CONTROL VIA. WATERING STOCKPILES AND OPEN GRAVEL AREAS. 10. CONTRACTOR SHALL PREVENT TRACKING OF SOIL ONTO PUBLIC ROADS. ROADWAYS SHALL BE MONITORED AND CLEANED BY THE CONTRACTOR WHEN NECESSARY. 11. TRASH & RECYCLING CONTAINERS: CONTRACTOR SHALL PROVIDE TRASH AND RECYCLING CONTAINERS FOR SEPARATION OF WASTES.  a. CONTAINERS SHALL PROVIDE COVERS TO PREVENT ANIMAL ENTRY. CONTAINERS SHALL PROVIDE COVERS TO PREVENT ANIMAL ENTRY. b. CONTRACTOR SHALL SCHEDULE REGULAR TRASH AND RECYCLING REMOVAL. OVERFLOW OF CONTAINERS WILL NOT BE ALLOWED.  CONTRACTOR SHALL SCHEDULE REGULAR TRASH AND RECYCLING REMOVAL. OVERFLOW OF CONTAINERS WILL NOT BE ALLOWED.  12. CONTRACTOR SHALL MAINTAIN ACCESS TO EXISTING FIRE HYDRANTS INCLUDING PROVIDING A MINIMUM CLEARANCE DISTANCES, AS WELL AS, PROVIDING SNOW REMOVAL. NOTIFY THE FIRE DEPT. OF ANY HYDRANTS SHIELDED BY CONSTRUCTION AND PROVIDE HYDRANT LOCATION SIGNAGE. 13. COMPLY WITH THE FOLLOWING REGARDING CONSTRUCTION TRAFFIC:  a. LOADING AND OFFLOADING OF MATERIALS SHALL TAKE PLACE W/IN CONTRACTOR STAGING AREAS SHOWN IN PLAN, OR OTHERWISE COORDINATED LOADING AND OFFLOADING OF MATERIALS SHALL TAKE PLACE W/IN CONTRACTOR STAGING AREAS SHOWN IN PLAN, OR OTHERWISE COORDINATED WITH THE TOWN WHEN TAKING PLACE W/IN PUBLIC ROWs AND ALLEYS. .  b. CONTRACTOR SHALL NOTIFY NEIGHBORING PROPERTY OWNERS AND BUSINESSES AFFECTED BY CONSTRUCTION TRAFFIC.   CONTRACTOR SHALL NOTIFY NEIGHBORING PROPERTY OWNERS AND BUSINESSES AFFECTED BY CONSTRUCTION TRAFFIC.   14. COORDINATE TEMPORARY UTILITY REQUIREMENTS (POWER, WATER, SEWER, ETC.) FOR CONSTRUCTION WITH UTILITY PROVIDERS. 15. STRIPPED MATERIAL SHALL BE STOCKPILED AT STOCKPILE AREAS SHOWN ON PLAN, CUT MATERIAL WILL BE PLACED DIRECTLY INTO FILL AREAS, STOCKPILED OR HAULED OFFSITE. 16. CONTRACTOR SHALL INSTALL EROSION CONTROL DEVICES PRIOR TO CONSTRUCTION AND MAINTAIN THEM THROUGHOUT. MITIGATE OFFSITE MIGRATION OF STORM WATER AND SEDIMENT TO ADJACENT PROPERTIES BY CONSTRUCTION OF TEMPORARY DETENTION BASINS AND INSTALLING SILT FENCE. OR STRAW WATTLES.   
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 SITE CONSTRUCTION NOTES & SPECIFICATIONS  CAUTION:  UNDERGROUND UTILITY LOCATIONS ARE NOT GUARANTEED, NOR IS THERE ANY GUARANTEE THAT ALL EXISTING   UNDERGROUND UTILITY LOCATIONS ARE NOT GUARANTEED, NOR IS THERE ANY GUARANTEE THAT ALL EXISTING UNDERGROUND UTILITY LOCATIONS ARE NOT GUARANTEED, NOR IS THERE ANY GUARANTEE THAT ALL EXISTING UTILITIES (WHETHER FUNCTIONAL OR ABANDONED) WITHIN THE PROJECT AREA ARE SHOWN ON THESE CONSTRUCTION DRAWINGS. THE CONTRACTOR SHALL DETERMINE THE EXACT LOCATION OF ALL UNDERGROUND UTILITIES BEFORE STARTING WORK. THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL DAMAGE RESULTING FROM CONTRACTORS WORK. 1. ALL SITE WORK SHALL BE DONE IN ACCORDANCE WITH WYOMING PUBLIC WORKS STANDARD SPECIFICATIONS ALL SITE WORK SHALL BE DONE IN ACCORDANCE WITH WYOMING PUBLIC WORKS STANDARD SPECIFICATIONS (WPWSS) 2015 EDITION, THE TOWN OF JACKSON STANDARDS, THESE PLANS AND UTILITY PROVIDERS. 2. ENCROACHMENT PERMIT MUST BE SUBMITTED TO TOWN OF JACKSON PRIOR TO ANY WORK IN STREET ENCROACHMENT PERMIT MUST BE SUBMITTED TO TOWN OF JACKSON PRIOR TO ANY WORK IN STREET RIGHT-OF-WAYS. 3. UTILITY WORK WITHIN STREETS SHALL BE LIMITED TO APRIL 15TH THROUGH JUNE 15TH, AND/OR SEPT. UTILITY WORK WITHIN STREETS SHALL BE LIMITED TO APRIL 15TH THROUGH JUNE 15TH, AND/OR SEPT. 25TH THROUGH OCT. 15TH PER TOJ MUNICIPAL CODE 12.08.040. CONTRACTOR MAY SEEK APPROVAL FORM THE TOWN FOR WORK OUTSIDE THESE DATES. 4. COORDINATE WATER AND SEWER UTILITY WORK WITH THE TOWN OF JACKSON PUBLIC WORKS. COORDINATE WATER AND SEWER UTILITY WORK WITH THE TOWN OF JACKSON PUBLIC WORKS. 5. ALL BEDDING AND BACKFILL WITHIN THE TOWN OF JACKSON RIGHT-OF-WAY MUST MEET TOJ SPECIFICATIONS ALL BEDDING AND BACKFILL WITHIN THE TOWN OF JACKSON RIGHT-OF-WAY MUST MEET TOJ SPECIFICATIONS AND DETAILS PROVIDED IN THIS PLAN.  6. IT IS RECOMMENDED THAT THE CONTRACTOR EMPLOY A SURVEYOR TO PROVIDE STAKING FOR LOCATIONS OF IT IS RECOMMENDED THAT THE CONTRACTOR EMPLOY A SURVEYOR TO PROVIDE STAKING FOR LOCATIONS OF FOUNDATIONS, UTILITIES, GRADING AND PARKING. 7. CONTRACTOR SHOULD COORDINATE THE INSTALLATION OF WIRE UTILITY SERVICES WITH UTILITY PROVIDERS CONTRACTOR SHOULD COORDINATE THE INSTALLATION OF WIRE UTILITY SERVICES WITH UTILITY PROVIDERS AND ARRANGE INSTALLATION AND SERVICE CONTRACTS. 8. THE VERTICAL PROFILE AND HORIZONTAL ALIGNMENT OF THE PROPOSED SEWER AND WATERLINES MAY THE VERTICAL PROFILE AND HORIZONTAL ALIGNMENT OF THE PROPOSED SEWER AND WATERLINES MAY CHANGE DEPENDING ON THE LOCATION OF EXISTING WATER AND SEWER UTILITIES. PRIOR TO CONSTRUCTION OF THE SEWER AND WATER LINE SERVICES, CONTRACTOR SHALL UTILIZE EXPLORATORY EXCAVATION TO DETERMINE ACTUAL VERTICAL AND HORIZONTAL LOCATION OF EXISTING UTILITIES. CONTRACTOR SHALL CONSULT WITH ACTUAL VERTICAL AND HORIZONTAL LOCATION OF EXISTING UTILITIES. CONTRACTOR SHALL CONSULT WITH THE PROJECT ENGINEER IF THERE ARE ANY VERTICAL CONFLICTS.  9. DOMESTIC WATER AND FIRE SYSTEM PLUMBING SHALL BE COMPLETED BY A LICENSED PLUMBER. IN ORDER DOMESTIC WATER AND FIRE SYSTEM PLUMBING SHALL BE COMPLETED BY A LICENSED PLUMBER. IN ORDER TO PROTECT PUBLIC WATER SUPPLY, PLUMBING CONTRACTOR SHALL COMPLY WITH THE FOLLOWING: A. METERING AND BACKFLOW DEVICES SHALL BE LOCATED WITHIN BUILDING MECHANICAL SPACES AS METERING AND BACKFLOW DEVICES SHALL BE LOCATED WITHIN BUILDING MECHANICAL SPACES AS NOTED IN PLAN AND REQUIRED BY TOJ. B. BACKFLOW PREVENTION DEVICES SHALL CONFORM TO AWWA MANUAL OF PRACTICE M-14 BACKFLOW PREVENTION DEVICES SHALL CONFORM TO AWWA MANUAL OF PRACTICE M-14 REQUIREMENTS. BACKFLOW DEVICES SHALL BE TESTED BY A THIRD-PARTY CERTIFIED TESTER. C. INSTALL ISOLATION VALVES, DOUBLE CHECK BACKFLOW ASSEMBLY AND METER ON DOMESTIC WATER INSTALL ISOLATION VALVES, DOUBLE CHECK BACKFLOW ASSEMBLY AND METER ON DOMESTIC WATER SUPPLY IN ACCORDANCE WITH DETAIL W-113/C3.5. C3.5. . D. IRRIGATION SUPPLY TAKE-OFFS SHALL BE LOCATED UPSTREAM OF THE DOMESTIC WATER METER AND IRRIGATION SUPPLY TAKE-OFFS SHALL BE LOCATED UPSTREAM OF THE DOMESTIC WATER METER AND PROVIDE SEPARATE METER, ISOLATION VALVES AND REDUCED PRESSURE PRINCIPLE BACKFLOW ASSEMBLY. E. FIRE SUPPRESSION SYSTEM REQUIREMENTS:  FIRE SUPPRESSION SYSTEM REQUIREMENTS:  1) INSTALL ISOLATION VALVE AND REDUCED PRESSURE PRINCIPLE BACKFLOW ASSEMBLY ON FIRE INSTALL ISOLATION VALVE AND REDUCED PRESSURE PRINCIPLE BACKFLOW ASSEMBLY ON FIRE SUPPRESSION LINES.  2) WATER LINES SHALL BE INSTALLED IN ACCORDANCE TO NFPA 13 AND NFPA 24 TO PROVIDE WATER LINES SHALL BE INSTALLED IN ACCORDANCE TO NFPA 13 AND NFPA 24 TO PROVIDE PROPER CLEARANCES, SEISMIC REQUIREMENTS, FLUSHING AND HYDRO TESTING. (IFC 901.4.1) 3) FIRE FLOW REQUIREMENTS SHALL MEET APPENDIX B OF THE INTERNATIONAL FIRE CODE (IFC).  FIRE FLOW REQUIREMENTS SHALL MEET APPENDIX B OF THE INTERNATIONAL FIRE CODE (IFC).  4) PITOT WATER FLOW-TEST IS REQUIRED ON ALL NEW FIRE SPRINKLER INSTALLATIONS FOR NFPA PITOT WATER FLOW-TEST IS REQUIRED ON ALL NEW FIRE SPRINKLER INSTALLATIONS FOR NFPA 13R AND NFPA 13 SYSTEMS. SYSTEM PLANS WILL NOT BE APPROVED BY TETON COUNTY FIRE/EMS W/OUT A CERTIFIED TEST. (NFPA 291)  10. BASE SECTION OF SEWER MANHOLE SHALL BE CONSTRUCTED BY UTILIZING A CAST-IN-PLACE BASE BASE SECTION OF SEWER MANHOLE SHALL BE CONSTRUCTED BY UTILIZING A CAST-IN-PLACE BASE SECTION. CONTRACTOR SHALL EXCAVATE BELOW THE EXISTING SEWER MAIN FOR PREPARATION OF SUITABLE FOUNDATION FOR CONCRETE PLACEMENT; POUR BASE INCLUDING FORMING 6" W. CHANNEL (NORTH) AND PREPARING FOR RECEIVING MANHOLE SECTION; PLACE DOG-HOUSE MANHOLE SECTION; AND GROUT SECTION JOINTS AND PIPE ANNULUSES. CONTRACTOR SHALL CUT AND REMOVE THE EXISTING SEWER MAIN WITHIN THE CAST-IN-PLACE BASE SECTION FOLLOWING CONSTRUCTION OF THE NEW SEWER COLLECTION SYSTEM, TESTING, AND APPROVAL (BY TOJ). 11. COORDINATE ALL POWER SERVICE WORK WITH LOWER VALLEY ENERGY (LVE). CONTRACTOR SHALL ASSIST LVE COORDINATE ALL POWER SERVICE WORK WITH LOWER VALLEY ENERGY (LVE). CONTRACTOR SHALL ASSIST LVE WITH TRANSFORMER AND POWER SERVICE INSTALLATION, INCLUDING, FURNISHING AND/OR INSTALLING ALL EXCAVATION, BEDDING, BACKFILL, CONCRETE TRANSFORMER PAD (VERIFY IF REQ'D BY LVE), AND SURFACE RESTORATION. TRENCHING AND BACKFILL REQUIREMENTS SHALL COMPLY WITH DETAIL 1/C3.3 AND THE PROJECT TRENCHING AND BACKFILL REQUIREMENTS SHALL COMPLY WITH DETAIL 1/C3.3 AND THE PROJECT C3.3 AND THE PROJECT  AND THE PROJECT SPECIFICATIONS. 12. ALL DECK AND ROOF DRAINS INSTALLED BELOW GRADE SHALL BE 4"  SCH. 40 PVC WITH A CLEANOUT PROVIDED AT ALL DECK AND ROOF DRAINS INSTALLED BELOW GRADE SHALL BE 4"  SCH. 40 PVC WITH A CLEANOUT PROVIDED ATTHE BUILDING WALL PRIOR TO DROPPING BELOW GRADE. DRAIN LINES SHALL LAID AT 2% MIN. SLOPE AND INSTALLED WITH HEAT TAPE FOR FREEZE PREVENTION. 
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