
TOWN OF JACKSON 
PLANNING & BUILDING 

DEPARTMENT 

TRANSMITTAL MEMO 
Town of Jackson 

Public Works/Engineering 
Building  
Title Company  
Town Attorney 
Police 

Joint Town/County 
Parks and Recreation 
Pathways 
Joint Housing Dept 

Teton County 
Planning Division 

Engineer 
Surveyor- Nelson 
Assessor 
Clerk and Recorder 
Road and Levee 

State of Wyoming 
Teton Conservation  
WYDOT 
TC School District #1 
Game and Fish 
DEQ 

Federal Agencies 
Army Corp of Engineers 

Utility Providers 
Qwest 
Lower Valley Energy 
Bresnan Communications 

Special Districts 
START 
Jackson Hole Fire/EMS 
Irrigation Company 

Date:  January 15, 2020 

Item #:  P20-007 

REQUESTS: 

The applicant is submitting a request for a Pre-Application for a 
Conditional Use Permit to add the assembly as a use for the 
property located at 305 W. Snow King Avenue, legally known as 
PT.SE1/4NE1/4, SEC. 33, TWP. 41, RNG. 

For questions, please call Tyler Valentine at 733-0440, x1305 or 
email to the address shown below. Thank you. 

Planner: Tyler Valentine 

Phone:  733-0440 ext. 1305 

Email: tvalentine@jacksonwy.gov 
Owner 
Town of Jackson 

Applicant: 
TC Fair Grounds – Rachel Grimes 
PO Box 3075 
Jackson, WY 83001 

Agent:  
esteAM Architects – Rachel Ravits 
PO Box 2406  
Jackson, WY 83001 

Please respond by:   January 29, 2020 (Sufficiency) 
February 5, 2020 (with Comments) 

RESPONSE:  For Departments not using Trak-it, please send responses via email to:      
tstolte@jacksonwy.gov  

mailto:tstolte@jacksonwy.gov








    
Tyler Valentine 
Senior Planner 
Town of Jackson Planning Dept 
150 East Pearl Ave 
P.O. Box 1687 
Jackson, WY 83001 
         Jan 10 2020 
         re: Heritage Arena CUP Pre-App 
 
Dear Tyler, 
Teton County Fairgrounds in conjunction with Teton County Facilities Management would like to apply 
for a Conditional Use Permit for the Heritage Arena, located within the Town of Jackson.  The CUP is for 
an Assembly use per LDR Section 4.2.1 Allowed Uses Table, which shows Assembly as a Conditional Use, 
defined in section 6.1.8.B 

 
We are working together with County Facilities Management and the County Fair to make the Heritage 
Arena compliant with its actual historical use.  Events such as the Ski Swap, Fireman's ball, and livestock 
competitions are Assembly uses, in addition to the riding arena, which is more Utilitarian.  The  
maximum occupant load proposed is 2,000.  We hope to serve the public by improving this much 
needed venue for gathering.  The process has involved discussions with Kelly Sleuder and Kathy Clay to 
improve the alarm system and provide more plumbing fixtures.  There would be minimal changes to 
the building exterior (an additional door egress on the west side.)  As a steel and metal clad building, it 
is well suited to a higher occupant load.  Attached are drawings of the proposed changes. 
 
We would like to determine what would be involved, from a planning perspective, to make this change 
of use.  LDR Section 4.2.1.  Part B-12 Table shows that over 15,000 sq ft requires sketch plan, 
development plan, building permit, and DRC Review.  However, we hope that only Building Permit 
applies because of the existing, unexpanded structure. 
 
Being part of the Public P/SP  Civic use means there are few restraints in terms of Footprint, LSR, 
height, setback, etc.  And Parking is an independent calculation.  There are existing trash and recycling 
enclosures on the Fairgrounds. 
 
Requested is a fee waiver of $300. Please advise of your concerns and length of process.  Feel free to 
reach out with any questions 
 
Sincerely, 
Rachel Ravitz 
esteAm Architecture, LLC 
p.o. box 2406 
Jackson wy 83001 
 
c.c. Paul Cote 
        Rachel Grimes 
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