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Date:  January 7, 2019 
 
Item #:  P19-003 

  
REQUESTS: 

 
The applicant is submitting a request for an Encroachment 
Agreement with the Town of Jackson into the sewer easement for 
437 N. Glenwood St. legally know as Lot 4, BLK. 2, Jones. 
 
For questions, please call Tyler Valentine at 733-0440, x1305 or 
email to the address shown below. Thank you. 
 
 
 
 

 
Planner: Tyler Valentine 
Phone:  733-0440 ext. 1305 
Fax:  734-3563 
Email: tvalentine@jacksonwy.gov 

 
Owner: 
Abilene, LLC 
PO Box 12111 
Jackson, WY 83002 
 
Applicant: 
Cornelius Kinsey 
PO Box 12258 
Jackson, WY 83002 
 
 
Please respond by:   January 28, 2019 (Comments) 
                                    

RESPONSE:  For Departments not using Trak-it, please send responses via email to:      
tstolte@jacksonwy.gov    



ENCROACHMENT AGREEMENT APPLICATION 
Planning & Building Department 

Planning Division 
 

                   150 E Pearl Ave.        ph: (307) 733-0440 
                   P.O. Box 1687           fax: (307) 734-3563 
                  Jackson, WY 83001   www.townofjackson.com 

 
 
 
 
 
Name: _________________________________________ Phone: ________________________________ 
 
Mailing Address: __________________________________ ZIP: __________________________________ 
 
E-mail:  __________________________________________________________________________________ 
 
 
 
Name: _________________________________________ Phone: ________________________________ 
 
Mailing Address: __________________________________ ZIP: __________________________________ 
 
E-mail:  __________________________________________________________________________________ 
 
 
 
Owner_______  Applicant/Agent_____ 
 
 
 
Physical Address of Property: ________________________________________________________________ 
 
Lot, Subdivision: __________________________________________________________________________ 
 
PIDN:___________________________________________________________________________________ 
 
Description of Public Right-of Way:__________________________________________________________
  
 
 
 
 
 
 
__N/A___Application Fee. Fees are cumulative. Applications for multiple types of permits, or     for 
multiple permits of the same type, require multiple fees. See the currently adopted Fee Schedule in the 
Administrative Manual for more information.  

 

OWNER OF PROPERTY: 

APPLICANT/AGENT: 

DESIGNATED PRIMARY CONTACT: 
 
 

 
   PROPERTY: 

SUBMITTAL REQUIREMENTS. Three (3) hard copies and one (1) digital copy of the application package (this 
form, plus all applicable attachments) should be submitted to the Planning Department. Please ensure all submittal 
requirements are included. The Planning Department will not hold or process incomplete applications. Partial or 
incomplete applications will be returned to the applicant.  
 
Have you attached the following? 

10/29/15 
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______Notarized Letter of Authorization. A notarized letter of consent from the landowner is required if the 
applicant is not the owner, or if an agent is applying on behalf of the landowner. If the owner is a partnership 
or corporation, proof that the owner can sign on behalf of the partnership or corporation is also required. 
Please see the Letter of Authorization template in the Administrative Manual for a sample.  

 
______Narrative Description of the Request. Provide a detailed narrative description explaining the use of 
the noted public right-of-way. 

 
______Exhibit.  Provide an exhibit (picture, drawings, maps, plans) of the use of the noted public right-of-
way including dimensions of requested encroachment. 
 
 
 
The main component of any application is demonstration of compliance with all applicable Land Development 
Regulations (LDRs) and Resolutions.  
 
Note: Information provided by the applicant or other review agencies during the planning process may identify 
other requirements that were not evident at the time of application submittal. Staff may request additional 
materials during review as needed to determine compliance with the LDRs. 
 
 
 
 
 
 
 
___________________________________________________ ______________________________  
Signature of Owner or Authorized Applicant/Agent     Date 
 
___________________________________________________ _______________________________  
Name Printed         Title    
 

Under penalty of perjury, I hereby certify that I have read this application and state that, to the best of my knowledge, all 
information submitted in this request is true and correct. I agree to comply with all county and state laws relating to the 
subject matter of this application, and hereby authorize representatives of the Town of Jackson  to enter upon the 
abovementioned property during normal business hours, after making a reasonable effort to contact the owner/applicant 
prior to entering. 

FORMAT: 

10/29/15 
 
 



3 January 2019 

Tyler Sinclair 
Town of Jackson Planning and Development 
150 East Pearl Avenue 
Jackson, WY 83001 

Mr. Sinclair, 

The applicant, Abilene, LLC, is requesting approval for an Encroachment Agreement into the sewer 
easement for 437 North Glenwood Street.  
 
BACKGROUND: 
The applicant/owner is Abilene, LLC. The applicant owns a lot defined as Lot 4, BLK. 2, Jones, (commonly 
known as 437 North Glenwood Street).   The lot is zoned CR‐2 (Commercial Residence ‐ 2).  The lot 
currently has three structures for “lodging” of (4) two bedrooms and (1) studio units.  The site has been 
heavily disturbed over the years and no longer features native vegetation.  The lot is approximately .28 
acres.  The applicant proposes replacing the studio with a structure with (4) two‐bedroom “lodging”  
units that is a three‐story structure with parking tucked under the building per 2.2.1.E and a street wall 
along North Glenwood Street.   The Planning Commission has approved a variance (P18‐111) for the 
property to reduce the parking setback from a primary street from 30’ to 8’. 
 
The applicant is seeking to enter into an encroachment agreement with the town of Jackson.  The client 
has had verbal discussions with the Town of Jackson Engineer department about the encroachment 
agreement.   The engineering department is amendable to the following: 
 
1) Reduce the first 5’ on the southern part of the sewer easement’s height requirement from 20’ to 8’ 
off of grade to allow for the second floor to be built over the existing sewer easement.   See Exhibit #1, 
the hatched rectangle is the space that the applicant is requesting to encroach into the sewer easement. 
 
2) The engineering department would like to add to the existing sewer easement.   See Exhibit #2, the 
shaded rectangle is the space that would be added to the sewer easement.  The southernmost boundary 
of the existing easement would continue to the westernmost boundary of the existing easement to 
complete the rectangle rather than the small space that was carved out.   The new easement would read 
as: 
 

EXHIBIT A 
An easement for installation, repair and maintenance of sanitary sewerline and accessories over, across 
and through Lot 4, Block 2 of Joseph R. Jones Addition to the Town of Jackson being a portion of the 
NE1/4SE1/4, Section 28, T41N, R116W, 6th PM, Teton County, Wyoming, being more particularly 
described as follows: 
  Beginning at the NE corner of said Lot 4, 
 
  Thence N89˚52’W along the north line of said lot, a distance of 70 feet; 
  Thence S0˚8’W, a distance of 20 feet; 
  Thence S89˚52’E, a distance of 70 feet, more or less, to a point on the east boundary of said 
Lot4; 
  Thence N0˚8’E along the east boundary of said Lot 4 to the Point of Beginning. 



The applicant would like to make sure that the new addition (above Exhibit A) to the sewer easement 
also has the first 5’ from the southernmost boundary only have a height limit of 8’ rather than 20’.  
 
All the articles of incorporation were submitted with the variance.  The ownership has not changed since 
the variance. 

 
REQUEST: 
The applicant respectfully requests the planning department recommend the approval of this 
encroachment agreement for 437 North Glenwood Street. 
 
Thank you for your assistance with this request.  Please contact me should you have any questions or 
concerns regarding this request.  Best Regards, 
 
 
 

 
Cornelius Kinsey, AIA NCARB 
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