
 

 

 

STATEMENT/PURPOSE  

The Mayor and Council approve special event applications requesting use of city streets and relief from 

Town ordinances on behalf of the Town of Jackson. 

BACKGROUND/ALTERNATIVES  

The applicant, Jackson Hole Farmers Market on the Town Square, requests permission to host its annual 

Farmers Market on Saturday mornings around Town Square with vendors located in the spaces normally 

reserved for parking on Broadway, Center and Deloney abutting George Washington Memorial Park.  The 

event was initiated in 2001.  This is an event allowing local farmers and local businesses to sell organic 

food products.   The Farmers Market will contribute 10% of weekly gross proceeds to each participating 

non-profit of the week.  The applicant anticipates approximately 40 participants and 3000 spectators each 

week.   

Set up will begin at 7:00 A.M. and break down will end by 12:30 P.M. The market will be open from 8:00 

A.M. to 12:00 P.M.  The market will run from July 7, 2018 to September 22, 2018. This request includes 

permission to host a Community Fall Festival on the final day of the Farmers Market, September 22, 

2018. The Community Fall Festival is an expanded Farmers Market on streets surrounding the Town 

Square which will end for the public by 2:00 P.M. with clean-up being complete by 2:30 P.M.  

Over the past couple of years the applicant has been meeting with the Fire Marshal and discussing 

potential measures to increase safety at this event.  Last year the Town Council approved a safety measure 

reducing the westbound traffic from 2 lanes to 1 lane on Broadway (between Center and Cache) during 

the hours of the market.   In the past there have been 2 westbound lanes open to traffic on Broadway 

(between Center and Cache) during the market hours.  Vendors have occupied the parking spaces on the 

west side of Broadway (between Center and Cache).   Several of these vendors are food vendors utilizing 

propane tanks to prepare food.    Limiting westbound traffic to one lane on Broadway would provide a 

buffer of space between moving vehicles and propane tanks used in the vendor tents.   This year the 

applicant is requesting a modified version of this plan – utilizing 2 barricades in the north lane of 

Broadway for westbound traffic.  This would essentially encourage westbound vehicle traffic to merge 

into one lane providing a buffer zone between the vendors and westbound traffic.   

Additional requests associated with this event include: 

 Permission to close the parking lane on the south side of Deloney Street and south bound lane of

Center Street along George Washington Memorial Park for each market from 8:00 A.M. to 12:30

P.M. for vendor booths and pedestrians.  The applicant has requested the closure of the east bound
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parking lane of Deloney Street.  Deloney is now a one lane street allowing for east-bound traffic 

only.   The applicant indicated that closing the southern parking spaces on Deloney would provide 

enough space for vendors, visitors and traffic.   This request was proposed and approved in 

previous years. 

 The applicant utilizes its own barricades for the street closures and will also be responsible for the

production, posting and removal of the associated no parking signage.

 Full closures of Broadway between Cache and King, Deloney between Cache and Center, and

Center between Broadway and Deloney for the Community Fall Festival on September 22, 2018.

o Please note that in the past as part of the Old Bill’s Fun Run application, Council has

approved a request to fully close Broadway between Cache and Willow for Old Bill’s Fun

Run.  This year Old Bill’s Fun Run is scheduled for September 8 from 6:00 A.M. to 2:00

P.M. and as a result, the Farmers Market moves to Broadway.  Please see attached site map

for Old Bill’s Fun Run day.  The special event application for the Old Bill’s Fun Run will

be submitted to the Town Council in the near future.

 Permission for a sidewalk sale by downtown merchants during the Community Fall Festival.

 Permission to display two temporary event banners per the attached sign permit applications. The

applicant also requests permission to display two onsite 5’x7’ banners to be displayed on tents.

 Permission to display light pole banners per the attached sign permit application.

 Access to electricity from the park.

 Permission for amplified sound associated with this event.

 Permission to utilize barricades and road signs from Public Works if necessary.

 Permission to ban dogs from within the event boundary.  This ban was initially approved for the

summer of 2015.   The procedure worked well for the organization and they are requesting this

again for the summer of 2018.  In the past concerns regarding dogs at this event have been raised

by the Farmers Market staff, volunteers, vendors and patrons.  With this in mind, the applicant is

seeking permission to ban dogs from within the boundary of this Town Council approved event.

Currently there is a Town ordinance prohibiting dogs from being in the Town Square; however,

this dog ban request would extend beyond the boundary of the Town Square and into the event

boundary.   The Police Department has indicated that since there is no ordinance prohibiting dogs

in the public streets, they could enforce either trespass or breach of peace if someone brings a dog

within the event boundary and refuses to leave.   The Police Department has also indicated that if

the Town Council determines that this issue is one worth pursuing for a long-term solution than an

ordinance could be considered at some point.   An ordinance would allow for enforcement.  The

applicant has indicated that they would make efforts to educate the public in regards about dogs at

the Farmers Market.   The Police Department has indicated that when they have a CSO available

that they would be asked to be a presence at the Farmers Markets.

As in years past, the applicant is coordinating with the Community Foundation for Old Bill’s Fun Run 

which also occurs on September 8.  Historically, when Old Bill’s occurs, the Farmers Market has shifted 

its location to Center Street between Deloney and Gill and the entire street is closed from approximately 

6:00 A.M. to 2:00 P.M.    

During Old Bill’s Fun Run, the Farmers Market will be relocated from North Center Street (as historically 

done) and moved to Broadway (behind the runner line-up zone for Old Bills Fun Run).  Up to 45 Farmers 

Market booths can be accommodated in this space.   For the Farmers Market set-up / take down traffic 

flow, vendors will access booths via a u-turn runner line-up zone on Cache Street between 6:00 A.M. and 

8:00 A.M.   The vendors must arrive by 8:00 A.M. at which point barricades will go up.  The Farmers 

Market will be barricaded off between 8:00 A.M. and 10:10 A.M. for shopper and runner safety (the Old 

Bill’s starting gun fires at 10:00 AM).  Farmer’s Market take-down will begin at 12:30 PM.   



At a previous meeting the Town Council approved Old Bill’s request to re-locate non-profit booths to 

Center Street, the location where the Farmers Market has historically been located.       

This application has been submitted to various Town departments for review. 

ATTACHMENTS   

Special Event application 

Old Bill’s Fun Run Map 

FISCAL IMPACT   

Income from the Exposition Business License per Farmers Market 

STAFF IMPACT   

Staff impact is minimal but includes providing access to electricity.  

LEGAL REVIEW  

N/A 

RECOMMENDATION  

Staff recommends the approval of the special event permit application (with the exception of the request 

for trash removal), subject to the following conditions and restrictions: 

1. The applicant shall clean up immediately after each day of the event and shall be

responsible for the removal of all refuse and recycled material generated by the event.

2. Applicant shall encourage market users to utilize the downtown parking structure.

3. Insurance: An insurance certificate that names the “Town of Jackson as an additional insured

including its Officers, Officials, Employees, and Volunteers” and states that coverage is primary

and non-contributory is required for every event.  Insurance limits must be at least

$1,000,000/occurrence and $1,000,000 aggregate.  The additional insured language on the

certificate may not include any limitations or exclusions.  Insurance certificates are subject to

the review and approval of the Town attorney.

4. The applicant shall obtain an Exposition License for the Town of Jackson covering each

day of the event. Social security numbers for all vendors shall be provided to the Finance

Department at least 10 days prior to each event.

5. The applicant shall coordinate the use of electric with the Parks & Recreation park

superintendent at least three (3) business days prior to the event.

6. No exhibits, tables, chairs, or other equipment shall be placed on walkways as to obstruct

pedestrian traffic.

7. Attaching signage of any kind to the antler arches or fences is prohibited

8. Any power cords that cross walkways shall be taped and secured as to avoid a tripping

hazard.

9. The applicant shall be responsible for the production, posting and removal of the no

parking signage.  As such, it will be the responsibility of the applicant to remove or tow

vehicles parked in spaces intended for use by vendors.

10. The applicant will work with Town personnel in accommodating other special events that

may take place in the area.  Specifically, the applicant will work with the Community

Foundation to accommodate Old Bill’s Fun Run subject to Town approval.

11. Temporary event banners may be put up the Wednesday prior to each market date and

shall be removed at the closure of each market day.  No items shall be stored on the Town

Square (including the stage stop building) between events.

12. Any tents larger than 400 square feet will require approval through the Fire Department.

A Temporary Tent Permit Form will need to be completed and approved prior to the start



of the event.   This Temporary Tent Permit can be found on the Jackson Hole Fire / EMS 

website.   

13. Light post banners shall be coordinated through the Chamber of Commerce and the Town

of Jackson Public Works Department.

14. The applicant will work with the Jackson Police Department in an effort to educate, report

and enforce a dog ban within the event boundaries if the Town Council approves a dog

ban.

15. Any additional conditions as directed by the Town Council.

SUGGESTED MOTION   

I move to approve the application made by Jackson Hole Farmers Market on the Town Square for the 

Farmers Market on Town Square special event, subject to the conditions and restrictions listed in the staff 

report. 



Farmers	Market	on	the	Jackson	Hole	Town	Square

Farmers	Market	on	the	Jackson	Hole	Town	Square

P.O.	Box	3167

Jackson 83001WY

Kathy	Deneen

gmadmin@hoteljackson.com

Farmers	Market

Fresh	&	organic	agricultural,	dairy,	meat	and	other	prepared	foods	sold	in	a	joyful,

community setting.Town	Square N/A

6:30AM

2:30	9/22/18	only

760.994.9953

8:00AM-Noon

July	07,	2018

September	22,
2018

Every	Saturday:	July	7-Sept	22



24,000	Season2,000	Flow

307.413.6323Sadek	Darwiche

✔

✔

✔

✔

✔

✔

✔

Rotary	of	Jackson	Hole,	Supper	Club

✔



Encompassing	sections	of	Broadway,	Center	&	Delony	on	Town	Square	-	9/22/17	-	6:30AM

-	12:30PM.This	date	only.

30



9/22	(10)

9/22	(1)

Street	closures	on	9/22	until	2:30PM	only	(mainly	Broadway).	Every	Saturday	No

Overnight

✔ ✔



We	will	obtain	information	and	provide	it	to	the	Parks	&	Rec	Department.

Vendors	are	advised	prior	of	No	Flame	policy.

✔

✔

Approximately	5	vendors	may	need	electrical

connections.

Fire	safety	inspection	of	vendors	preparing	foon	on-

site.



10:00AM 11:30AM



Walkable	distance	to	Public	Restroom	facility	on	Gill	&	Center	Street.

See	attached	map.



12:30PM	each	Saturday

4	by	FM;	vendors	responsible	for

own

Farmers	Market	organization	fund	raises	by	selling	reusable	tote	bags	and	aprons.
Otherwises,	individual	vendors	are	responsible	to	work	directly	with	WYDR.

FM	organizers	collect	and	remove	all	trash	receptacles.	Vendors	are	required	to	keep	their
space	clean	and	free	of	any	trash.





KD

Approved	in	2017.	Farmers	Market	on	Broadway	day	of	Old	Bills	Fun	Run	planned	in
advance	with	OBFR	coordinators.



KD



KD



KD



KD



Assistant	to	Sadek	Darwiche04/19/2018

Kathryn W. Deneen
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