
 

 

 

STATEMENT/PURPOSE:  The Mayor and Council approve special events including the use of Town property, 

equipment, and services.  

BACKGROUND/ALTERNATIVES:  The applicant, Center Management Inc. (CMI), requests Council 

permission to host a JacksonHoleLive concert series consisting of 4 shows all to be performed on the Snow 

King Ball Field from 5:30 P.M. to approximately 9:45 P.M.   

The dates of the Jackson Hole Live Concert Series for 2018 include: 

Date #1:  June 17 (Sunday) 

Date #2:  June 24 (Sunday) 

Date #3:  August 5 (Sunday) 

Date #4:  August 19 (Sunday) 

The concerts will feature a local/regional opening act and headlining musical act.  The events will also include 

food, beverage (alcoholic and non-alcoholic), and some merchandise sales, non-profit booths to promote their 

missions and fundraising efforts, a VIP tent, and a kids area.  The applicant expects that approximately 4,000 to 

6,000 participants will attend each concert.  Please see the attached event summary and map for additional 

detail.   

The applicant requests the following from the Town for each concert: 

 Permission from Council for amplified sound associated with the event

 A catering permit for sales of alcoholic beverages (application to be submitted)

 An exposition license

 Police Officers to patrol the event

 Access to electricity at the park and irrigation locates

 Use of Town barricades for the closure of the Phil Baux parking lot.  The parking lot will close at 7:00

A.M. on the day of each concert.

 Permission to display two banners per the attached banner plan and several onsite banners to be

displayed the day of the concert.  This request includes permission to display a banner on the backstop at

Snow King Ball Field up to 14 days prior to each concert.

 Use of the athletic field lights after each concert to provide light for clean-up and for concert goers to

collect their things and safely exit the venue.

 Permission to close the parking adjacent to Snow King Ball Field on South Cache and Snow King

Avenue during each day of the concert series.  The parking along South Cache and half of the parking
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along Snow King Avenue would be used for production crews, vendors, etc…. to set up and tear down 

the concert venue.  The applicant is requesting that the remaining parking along Snow King Avenue be 

closed off to allow large crowds to safely enter and exit the concert venue.  The applicant shall be 

responsible for the production, posting, and removal of the no parking signage.   

 The applicant has indicated that they will be able to turn off the field lights by 11:00 P.M. but is

requesting permission to continue to break down the concert stage and equipment until midnight

utilizing smaller production lighting.  Further, the applicant will remove the tent and conduct a

secondary field cleanup the morning following each concert.  The applicant is aware of condition #45

which states: The applicant shall coordinate the timing of the closure of the parking lot and post event

clean up with Parks and Recreation.  Closure of the parking lot shall not displace any scheduled ball

games and the field shall be cleaned up prior to any scheduled ball games.

The applicant will meet with various Town departments to finalize event details as the concerts approach.  The 

applicant has agreed to inform the Jackson Police Department of the names of the bands at least 30 days prior to 

each concert.  This will allow the Jackson Police Department to determine staffing needs for the event.  

ATTACHMENTS:  

Application 

FISCAL IMPACT:  Fiscal Impact is minimal for this event due to the fees that will be collected associated with 

a catering permit ($20), an exposition license ($200), police services (at least $65 per hour/ per police officer), 

irrigation locates ($32), and use of the lights ($10) for each concert.  Costs to the Town include staff time to 

deliver and remove barricades and potential post-event turf care. 

STAFF IMPACT:  Staff impact includes processing the catering and exposition licenses, police presence at the 

concert, and staff time to provide irrigation and utility locates, access to electricity, and delivery and removal of 

barricades.   

LEGAL REVIEW: 

N/A 

RECOMMENDATION:  Staff recommends the approval of the special event application, subject to the 

following conditions and restrictions: 

1. The applicant shall coordinate with the Parks and Recreation Department regarding any requests for

power.  The Fire Department encourages the application to contact an Electrical Inspector to review

their setup for code compliance.

2. The applicant must fill out a Park Reservation request with the Parks & Recreation Department and

coordinate with the department for overall site direction including: locations for parking, toilets, event

vehicles, tents, street and parking area closures, and any other uses.

3. The applicant must supply extra trash and recycling containers and dispose of all trash generated by the

event.

4. Irrigation locates and access to electricity must be arranged with the Parks and Rec Department at least

one week prior to the event if tents are erected in the park area.

5. Applicant shall coordinate the payment of all fees with the Parks & Rec Department at least one week

prior to the event.

6. The applicant shall clean up immediately following the event.

7. All food service shall be coordinated with Teton County Environmental Health.



8. Insurance: An insurance certificate that names the “Town of Jackson as an additional insured including

its Officers, Officials, Employees, and Volunteers” and must also state that coverage is primary and non-

contributory is required. Insurance limits must be at least $1,000,000/occurrence and $1,000,000

aggregate.  The additional insured language on the certificate may not include any limitations or

exclusions. Insurance certificates are subject to the review and approval of the Town attorney.

9. The applicant is required to provide turf protection in front of and behind any table or other exhibit

where crowds will stand. The applicant shall abide by all Parks & Recreation Department

recommendations with regards to turf protection.

10. All power and sound cords that cross walkways shall be taped and secured to avoid a tripping hazard.

11. No trees or other forestry may be moved, modified, damaged or destroyed to set up booths, tents, or

exhibits. No ropes, exhibits, signs, banners or booths may be secured to any live forestry.

12. All walkways and boardwalks must be kept unobstructed at all times.

13. No vehicles shall be on the grass without the use of an approved turf protection system. Event vehicles
not using approved turf protection on the grass shall remain on the streets and parking lot.

14. All tents, tarps or items that are in emergency vehicle access lanes shall be affixed temporarily and shall

be capable of being removed quickly in the event of emergency.

15. Fire department access roads shall have and maintain a clear and unobstructed width of 20 feet and

unobstructed vertical clearance of not less than 13 feet 6 inches to allow for emergency vehicle traffic

along ALL areas of open and closed streets (IFC 503.2.1).  Booths and tents may be erected on either

side of street, however, a 20 foot straight path must be provided.

16. All tents having an area in excess of 200 square feet shall require advance permitting through the Fire

Department unless open on all sides (IFC 105.6.43).

17. Tents which can hold over 50 or more occupants must provide the Fire Department with a detailed site

and floor plan detailing means of egress, seating capacity, location and type of heating and electrical

equipment (IFC 3103.6).

18. Any tents larger than 400 square feet will require approval through the Fire Department.  A Temporary

Tent Permit Form will need to be completed and approved prior to the start of the event.   This

Temporary Tent Permit can be found on the Jackson Hole Fire / EMS website.

19. Tents, canopies or membrane structures shall not be located within 20 feet of lot lines, buildings, other

tents, canopies or membrane structures, parked vehicles or internal combustion engines (IFC 3103.8.2)

20. Tents must meet the flame propagation performance criteria of NFPA 701 (IFC 3104.2).

21. Combustible materials shall not be located within any tent, canopy or membrane structure in use for

public assembly (IFC 3104.5).

22. Smoking shall not be permitted in tents, canopies or membrane structures.  Approved “No Smoking”

signs shall be conspicuously posted (IFC 3104.6).

23. All open flame devices are strictly prohibited within tents unless approved by the fire code official (IFC

3104.7) 

24. Portable 2A:10B-C fire extinguishers shall be provided, one minimum, for tents requiring permits with a

75 foot travel distance (IFC 3104.12).

25. Any cooking performed within tents shall require advance approval by the Fire Department (IFC

3104.15.3 – 3104.15.7).

26. Generators and other internal combustion power sources shall be separated from tents, canopies or

membrane structures by a minimum of 20 feet and shall be isolated from contact with the public by

fencing, enclosure or other approved means (IFC 3104.19).

27. All electrical/temporary power shall be in accordance with the 2011 National Electric Code and subject

to inspection from this Department (IFC 605.9).

28. Public Safety Plan: Where the fire code official determines that an indoor or outdoor gathering of

persons has an adverse impact on public safety through diminished access to buildings, structures, fire

hydrants and fire apparatus access roads or where such gatherings adversely affect public safety services

of any kind, the fire code official shall have the authority to order the development of, or prescribe a



plan for, the provision of an approved level of public safety (IFC403.2).  A formal plan on paper is not 

necessary to submit, but this topic should be considered in the planning and execution of the event.    

29. Crowd Managers:  For events having over 1000 participants, trained crowd managers shall be

established at a ratio of one crowd manager to every 250 persons (IFC403.3).  There is a link to an on-

line Crowd Manager Training Program on the Jackson Hole Fire / EMS website. A formal plan on paper

is not necessary to submit, but this topic should be considered in the planning and execution of the

event.

30. Review and follow all of the guidelines listed on the Jackson Hole Fire/EMS website regarding Special

Event Rules, based on the 2012 International Fire Code.  These rules can be obtained from the Town of

Jackson website.  A formal plan on paper is not necessary to submit, but this topic should be considered

in the planning and execution of the event.

31. The applicant shall take all measures necessary to comply with applicable alcohol dispensing laws and

regulations, including the prevention of sales to and consumption by minors and the prohibition of

consumption off the authorized premises. An ID bracelet system shall be utilized and all ID’s checked. It

is recommended that servers be TIPS trained prior to serving alcohol. No “over serving” shall be

allowed to occur or serving to obviously intoxicated persons. Participants shall not be permitted to leave

the event with open containers.

32. Alcoholic beverage sales shall be in 16 oz. or smaller plastic cups only.

33. Both alcohol token sales and alcohol sales end 30 minutes prior to the concert ending (as approved by

the Town Council on August 19, 2013).

34. The applicant may sell mugs for alcoholic beverages that are approved by the Police Department.

Vendors may not sell more than 16 oz. in the mugs, regardless of mug size.

35. The applicant shall be responsible to be alert to and report any instances of underage drinking to the

Jackson Police Department.

36. Security will search spectators’ bags at all entry points to assure that no outside alcohol is brought

onsite.

37. The applicant shall be responsible for the closure of the parking lot and the procuring, posting and

removal of any signage including but not limited no parking and handicapped parking signs associated

with the event.

38. The applicant shall gain permission from Snow King to use their lots for event parking and any other

owners of private or leased parking lots as applicable.

39. The applicant shall abide by any recommendations from the Police Department with regard to police

presence at the event.

40. A designated T-shirt security detail in adequate numbers must be utilized to assist with crowd control

and monitoring alcohol consumption.

41. The promoter shall pay for all police services at least five business days prior to the event to prevent the

department from incurring a significant overtime expense should the event be rescheduled or cancelled.

Payment is non-refundable if concert is cancelled within five days of the event.

42. All exits must be clearly visible and include exit signs.

43. An adequate number of designated handicapped parking spaces shall be established in the vicinity of the

concert along South Cache and Snow King Avenue.

44. Residents within a two block radius of the park shall be notified in advance of the date and beginning

and ending times of the concerts.

45. The field lights shall be turned off by 11:00 P.M. but the applicant may continue to break down the

concert stage and equipment until midnight utilizing smaller production lighting.

46. The applicant shall coordinate the timing of the closure of the parking lot and post event clean up with

Parks and Recreation.  Closure of the parking lot shall not displace any scheduled ball games and the

field shall be cleaned up prior to any scheduled ball games.

47. The applicant shall obtain Council permission for any additional concert dates.



SUGGESTED MOTION:  I move to approve the special event application made by Center Management Inc. 

for the JacksonHoleLive 2018 Concert Series, subject to the conditions and restrictions listed in the staff report. 



JacksonHoleLive 2018 Concert Series 

June 17, TBD, August 5, 19, 2018  
Concert Series Special Event Application 

Background 

Center Management, Inc. (CMI) was founded in October 2011 as a non-profit public benefit
corporation to operate the Snow King Sports and Event Center Ice Rink for the 2011-2012 ice
season.  As a community organization, CMI strives to operate the Center on a self-sustaining basis
with all operating expenses covered by user fees and revenues from sponsored programs,
promotions and events.

CMI is implementing initiatives to generate revenue that will:

1. Maintain annual operations at the Snow King Sports and Event Center, benefitting all users
of the facility and the town and community as a whole

a. Ice users
b. JH Ski Club
c. High school ski team
d. Conferences & conventions
e. Expo & retail events
f. Sporting events
g. Concerts & performances
h. Other recreational uses (turf sports, roller sports, baseball, summer training)

2. Mitigate ice rate increases for key ice rink programs
a. Youth ice hockey
b. Youth figure skating
c. Jackson Hole Moose senior hockey club
d. Public users

3. Contribute to the Town of Jackson’s ongoing efforts to address deferred maintenance issues
at the Center.

4. Work with the Town, State, and private donors to secure funding required to enhance the
Center’s capabilities and capacity in the following areas

a. Recreational uses
b. Conference & convention capabilities
c. Large-scale event capabilities



JacksonHoleLive History 

One major initiative that CMI launched in 2012 in partnership with Jeff Potter and Shannon 
McCormick was JacksonHoleLive, a free, all-ages, summer concert series that takes place in the 
Snow King Ball Park in Jackson, WY.  The inaugural season of JacksonHoleLive was an 
overwhelming success, providing a significant community benefit and meaningful revenue in support 
of the operation of the Snow King Sports and Event Center. 

JacksonHoleLive is the town of Jackson’s first free, all-ages, outdoor concert series.  The Jackson 
community asked for this kind of community event, and they came out by the thousands in support 
of the events.  Summer 2013 saw average crowds of 5,000-6,000 with a massive audience for July 
4th.  These figures remained consistent for the 2014 season, with another very large audience for the 
Town Centennial Celebration on August 31.   

With strong support from the Town, management team experience in concert series production, and 
a compelling purpose for seeking community support of the concert series (raising funds to support 
ongoing operations and capital improvements at the Center), CMI was able to establish 
JacksonHoleLive as the go-to community event of the summer season in Jackson Hole.   

With the Town’s support, we look forward to another successful season of summer music at the 
Snow King Ballpark in 2018. 

JacksonHoleLive 2018 – Community Concert Series 

CMI plans to hold 4 JacksonHoleLive concerts during the 2018 summer.  

We have one remaining date to confirm, have vetted specific dates with Town staff, and will continue 
to coordinate as such to avoid conflicts.   

JacksonHoleLive will feature the following elements for each concert event: 

1) Headlining musical act – national/international touring band, family friendly, broad appeal

2) Local/regional opening acts – bands that complement the headliner

3) Shows start at 5:30 PM and end at appx 9:45 PM

4) 8-10 local food vendors (emphasis on downtown restaurants, supplemented with mobile
catering operations).  Vendor booths will be sold on a per show basis and will be
coordinated per the terms of an expo permit.  Food vendors are free to sell any food
options they choose, however we will seek to have a variety of food options for concert
patrons and we suggest that vendors limit their options to 3-4 entrees and 3-4 sides.

5) Beverage concessions for beer, wine, frozen cocktails, soda, juice, water operated by
applicant under a Town of Jackson Catering Permit and Exposition Permit.

6) Extensive pre-series promotional campaign, including banners in key locations around
town, to promote the event and recognize event sponsors

7) Extensive on-site promotional campaign utilizing banners and on-stage announcements
to promote event sponsors and give recognition to other supporters (town, park & rec,
volunteers, etc.)

8) Coordinated bike parking to encourage ridership.

9) Stage-side hospitality tent for sponsors and other VIPs.  This will be a beneficial venue



for CMI to court potential advertisers, sponsors, and donors to further CMI’s efforts in 
operating the Center. 

10) Secure alcohol control perimeter to prevent open containers and litter.  This also serves
as a place to check bags and keep outside alcohol from entering the venue.

11) Kids Area featuring the Children’s Museum, Axis Gymnastics, Teen Power, arts and
crafts, and other activities and local activity providers.

12) Pedestrian area in Snow King parking lot

13) Recycling efforts aimed at plastic bottles and aluminum cans.  Food vendors will be
required to use compostable plates, napkins, and silverware.

14) Supplemental trash receptacles at all recycling stations and throughout the venue for all
other waste.  Waste will be collected on site and disposed of in dumpsters brought on
site for each concert.

15) JacksonHoleLive will provide professional private security at all concerts, with a minimum
of 12 security personnel providing oversight at the alcohol control points, concessions
areas, and crowd control and oversight within the venue.  Security will all dress in
uniforms and will be easily identifiable.



JacksonHoleLive	2018

Center	Management,	Inc.

PO	Box	10965

Jackson 83002WY

Jeffrey	Potter

jhjpotter@yahoo.com

See	attached

Snow	King	Ballpark	&	Parking	Lot none

6:00	AM

12:00	Noon

307-201-1633 650-269-0468

5:00-10:00pm

(3pm 6/17 for

Raptor Fest

June	17,	2018

June	18,	2018

6/17,	TBD,	8/5,	8/19



160004000

307-413-3032Shannon	McCormick

✔

✔

✔

✔

✔

✔

✔

✔

✔

Center	Management,	Inc,	6/17	-	Teton	Raptor	Center,	8/5	-	KHOL

Community Radio



Snow	King	Ballpark	Parking	Lot	6/17,	TBD,	8/5,	8/19	10:00	PM	night	before,	11:59	PM	after

showCMI	staff	will	close	the	parking	lot	the	night	before	each	event	to	mitigate	vehicles	being

left in the loteither	overnight	or	in	the	early	morning.	We	don't	like	having	to	tow	anyone,	and	this	has

worked.

Street	Parking	adjacent	to	Ballpark	on	Cache	&	Snow	King	Ave	-	same	dates	-	same	hours

12-14



40

40

Police	presence	is	always	welcome	at	our	events.	We	had	2	officers	per	concert	required

by	Lt.	Nethercott	then	Lt.	Schultz	from	4:00-10:00pm.	Given	that	officer	hours	are	at	a

premium	in	the	summer,	we	suggest	that	the	officers'	presence	isn't	really	necessary	until

5:00pm	when	the	event	begins.

✔



We	will	need	irrigation	locates,	access	to	power	at	the	ballpark	(fee	waived	in	liue	of	CMI's

capital contribution to ballpark power), and egress corridor lines painted on the grass as

in past years.

Event	site	is	available	for	Fire	Marshall	inspection	at	any	time	as	needed.

✔

✔

✔



1:00	pm 10:00pm



212-16

8am-12pm

8am-12pm

Wine	from	JH	Winery	and	Mixed	Sloshies

from TLS

Macy's	Services

day	of

day	after



West	Bank	Sanitation

day	before	show

day	after	show

3	dumpsters,	16-20	trash	cans

Food,	Beverage,	Artist	Merchandise,	and	limited	retail	sales	will	occur	at	JacksonHoleLive

We	disperse	our	own	trash	and	recycling	receptacles	throughout	the	venue	with	16-20
different	stations	that	are	emptied	regularly	throughout	the	night	by	staff	to	the	larger
dumpsters.	We	conduct	a	preliminary	cleanup	immediately	after	the	event,	then	a
secondary	cleanup	and	micro	trash	pickup	the	following	morning,	always	striving	to	leave
the	ballpark	and	parking	lot	looking	better	than	it	started.



16-20	event	stations	(with	every	trash	can)	for	cans	and	plastic	bottles.	We	use
compostable	cups	for	all	drink	service	and	require	food	vendors	to	use	compostable	plates,
cups,	utensils,	etc.	No	glass	is	allowed	in	the	event	venue.	We	have	our	own	recycling
receptacles	that	accompany	all	trash	cans	throughout	the	venue.	Our	staff	self-hauls	the
recycling	the	following	day.



JP

None



JP



JP



JP



JP



Business	Manager05/16/2018

Jeffrey L Potter



JacksonHoleLive 2018 Concert Series 

June 17, TBD, August 5, 19, 2018  
Concert Series Special Event Application 

Background 

Center Management, Inc. (CMI) was founded in October 2011 as a non-profit public benefit 
corporation to operate the Snow King Sports and Event Center Ice Rink for the 2011-2012 ice 
season.  As a community organization, CMI strives to operate the Center on a self-sustaining basis 
with all operating expenses covered by user fees and revenues from sponsored programs, 
promotions and events.   

CMI is implementing initiatives to generate revenue that will: 

1. Maintain annual operations at the Snow King Sports and Event Center, benefitting all users
of the facility and the town and community as a whole

a. Ice users
b. JH Ski Club
c. High school ski team
d. Conferences & conventions
e. Expo & retail events
f. Sporting events
g. Concerts & performances
h. Other recreational uses (turf sports, roller sports, baseball, summer training)

2. Mitigate ice rate increases for key ice rink programs
a. Youth ice hockey
b. Youth figure skating
c. Jackson Hole Moose senior hockey club
d. Public users

3. Contribute to the Town of Jackson’s ongoing efforts to address deferred maintenance issues
at the Center.

4. Work with the Town, State, and private donors to secure funding required to enhance the
Center’s capabilities and capacity in the following areas

a. Recreational uses
b. Conference & convention capabilities
c. Large-scale event capabilities



JacksonHoleLive History 

One major initiative that CMI launched in 2012 in partnership with Jeff Potter and Shannon 
McCormick was JacksonHoleLive, a free, all-ages, summer concert series that takes place in the 
Snow King Ball Park in Jackson, WY.  The inaugural season of JacksonHoleLive was an 
overwhelming success, providing a significant community benefit and meaningful revenue in support 
of the operation of the Snow King Sports and Event Center. 

JacksonHoleLive is the town of Jackson’s first free, all-ages, outdoor concert series.  The Jackson 
community asked for this kind of community event, and they came out by the thousands in support 
of the events.  Summer 2013 saw average crowds of 5,000-6,000 with a massive audience for July 
4th.  These figures remained consistent for the 2014 season, with another very large audience for the 
Town Centennial Celebration on August 31.   

With strong support from the Town, management team experience in concert series production, and 
a compelling purpose for seeking community support of the concert series (raising funds to support 
ongoing operations and capital improvements at the Center), CMI was able to establish 
JacksonHoleLive as the go-to community event of the summer season in Jackson Hole.   

With the Town’s support, we look forward to another successful season of summer music at the 
Snow King Ballpark in 2018. 

JacksonHoleLive 2018 – Community Concert Series 

CMI plans to hold 4 JacksonHoleLive concerts during the 2018 summer.  

We have one remaining date to confirm, have vetted specific dates with Town staff, and will continue 
to coordinate as such to avoid conflicts.   

JacksonHoleLive will feature the following elements for each concert event: 

1) Headlining musical act – national/international touring band, family friendly, broad appeal

2) Local/regional opening acts – bands that complement the headliner

3) Shows start at 5:30 PM and end at appx 9:45 PM

4) 8-10 local food vendors (emphasis on downtown restaurants, supplemented with mobile
catering operations).  Vendor booths will be sold on a per show basis and will be
coordinated per the terms of an expo permit.  Food vendors are free to sell any food
options they choose, however we will seek to have a variety of food options for concert
patrons and we suggest that vendors limit their options to 3-4 entrees and 3-4 sides.

5) Beverage concessions for beer, wine, frozen cocktails, soda, juice, water operated by
applicant under a Town of Jackson Catering Permit and Exposition Permit.

6) Extensive pre-series promotional campaign, including banners in key locations around
town, to promote the event and recognize event sponsors

7) Extensive on-site promotional campaign utilizing banners and on-stage announcements
to promote event sponsors and give recognition to other supporters (town, park & rec,
volunteers, etc.)

8) Coordinated bike parking to encourage ridership.

9) Stage-side hospitality tent for sponsors and other VIPs.  This will be a beneficial venue



for CMI to court potential advertisers, sponsors, and donors to further CMI’s efforts in 
operating the Center. 

10) Secure alcohol control perimeter to prevent open containers and litter.  This also serves
as a place to check bags and keep outside alcohol from entering the venue.

11) Kids Area featuring the Children’s Museum, Axis Gymnastics, Teen Power, arts and
crafts, and other activities and local activity providers.

12) Pedestrian area in Snow King parking lot

13) Recycling efforts aimed at plastic bottles and aluminum cans.  Food vendors will be
required to use compostable plates, napkins, and silverware.

14) Supplemental trash receptacles at all recycling stations and throughout the venue for all
other waste.  Waste will be collected on site and disposed of in dumpsters brought on
site for each concert.

15) JacksonHoleLive will provide professional private security at all concerts, with a minimum
of 12 security personnel providing oversight at the alcohol control points, concessions
areas, and crowd control and oversight within the venue.  Security will all dress in
uniforms and will be easily identifiable.
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Recreation Center: 307.739.9025 | Administration: 307.739.5753 | Park Shop: 307.733.9315 
155 E Gill | PO Box 811 | Jackson, WY 83001 

www.tetonparksandrec.org 

PARK, SPECIAL EVENT & PARK SHELTER USE REQUEST 

Individual/Group/Organization Name (Applicant):______________________________________________________________________ 

Billing Address: ________________________________________________________________________________________________ 

Type of Organization (Check One): 

□ Association  □ Corporation  □ Family □ Business □ Unaffiliated Group □ Other ____________________

501 ( c ) ( 3 ) Non-Profit Organization: ______________________________________________________________________________ 

Specific Facility Requested: _______________________________________________________________________________________ 

Date of Use: __________________________________________Time of Use: ______________________________________________ 

Specific Purpose/Activity (Description of Use): ________________________________________________________________________ 

Estimated Number of Participants/People Involved in the Activity: ________________________________________________________ 

Please List Any Special Conditions: _________________________________________________________________________________ 

Responsible Party Name:  ____________________________________________ Title: _______________________________________ 

Mailing Address: ________________________________________________________________________________________________ 

Phone (H):  ______________________ Phone (W):  ______________________ Email:  ______________________________________ 

Additional Questions 
Is a Town of Jackson or Teton County Special Event Permit required? 

□ Yes □ No  If yes, has it been applied for? □ Yes □ No

 Has it been received? □ Yes □ No

Parking Plan: __________________________________________________________________________________________________ 

Will you require erecting any type of structure, utilization of electrical or other utility service? 

□ Yes □ No If yes, please explain: _________________________________________________

Will you be placing of any form of equipment or vehicle on or within the facility? 

□ Yes □ No If yes, please describe in detail: _________________________________________

Will admission be charged? □ Yes □ No If yes, what is the charge: _____________________________________________

Will any service, goods, food or beverages be sold or will any activity proposed for the facility involve the payment of money? 

□ Yes □ No If yes, please describe: ________________________________________________

Will alcoholic beverages be sold?    □ Yes □ No If yes, please state the license under which sales occur: _____________________

*Please note if the group is 75 or more, it is considered a Special Event, and the Applicant will be required to provide an additional 
porta-toilet is required.  
**For all groups, trash must be removed from the premises by the Applicant at the end of the rental. 
***Driving onto the grass or turf at any park is prohibited. By doing so, you will forfeit your entire deposit. 

Park Shelter Reservation Fees Total 

Non Profit Organization*  $30 for 3 hours _______ 

Commercial Organizations/For Profit * $50 for 3 hours  _______ 

Special Event Reservation Fees 

Non Profit Organization $75 for 3 hours or $250 per day _______ 

For Profit/Charging Admission/Vendor Sales $400 per day _______ 

Weddings & Reunions  

Resident  $250 per day _______ 

Non – Resident  $325 per day  _______ 

Additional Services/ Fees 

Lights $10 per hour  _______ 

Pre-Event Set Up   $30 per hour _______ 

Irrigation Locates  $32 fee  _______ 

Irrigation Adjustments $32 fee _______  

Electrical Hook-ups $20 per day _______

Mowing  $42 per hour  _______ 

Special Event Deposit $200 per day Deposit Due:  ______________ 

Total Due:  ____________ 
*Please note if the group is 75 or more, it will be considered a Special Event. 
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Recreation Center: 307.739.9025 | Administration: 307.739.5753 | Park Shop: 307.733.9315 
155 E Gill | PO Box 811 | Jackson, WY 83001 

www.tetonparksandrec.org 

PARK, SPECIAL EVENT & PARK SHELTER USE REQUEST 

The UNDERSIGNED, having represented to the Teton County / Jackson Parks and Recreation Department that the foregoing is a true 
and correct statement of the intended use of the facility set for the above, hereby agrees for himself / herself and for the applicant 
entity or sponsoring agency to the following conditions for the issuance of a permit for the use of such facility: 

1. Use:  The use of the facility shall be on the date, at the times, and solely for the activities and purposes approved herein and for
no other use or purpose whatsoever.

2. Deposit:  If a deposit is required, it will be refunded after usage.  The department reserves the right to keep any and all of the
deposit to cover the cost of any cleaning, repairs, replacement, trash removal or other expense incurred by the Teton County /
Jackson Parks and Recreation Department as a result of the applicant's failure to perform strictly under the terms of this
agreement and to leave the facility in the condition in which it was found.

3. Compliance:  Applicant agrees that any use made of the property or facilities referred to herein and any erection of structures,
construction, moving of any equipment, vehicles, or the performance of any other work shall be accomplished in a manner
approved by and satisfactory to Teton County / Jackson Parks and Recreation Department.

4. Observance of Laws and Standard of Care: Under this Agreement, the applicant shall comply with all applicable state, municipal,
local laws, and park rules and regulations and shall observe a standard of care which avoid any injury to or inconvenience of the
public or other users of the facility.  Applicant shall assure that the use of the facility shall not constitute a nuisance or breach of
the peace and understands that the undersigned Applicant shall be personally responsible and liable for any breach of this term.

5. Damage:  The Applicant shall not alter, destroy, displace or damage the facility or any property located thereon, and shall
promptly replace, return, repair and restore any such property to a condition satisfactory to the Teton County / Jackson Parks and
Recreation Department in a clean and sanitary condition.

6. Indemnification:  The applicant, for himself / herself and for any agency or other entity which he / she represents, expressly
agrees to defend, indemnify and save harmless the Teton County / Jackson Parks and Recreation Department, its board members,
directors and employees, and the public officials and employees of the Town of Jackson and the county of Teton, Wyoming from,
and against any and all loss, damage, claim of liability whatsoever, including claims for negligent acts or omissions, arising from
personal injury, death, or damage to property of the Applicant and the entity that he / she represents, from any or their
employees or other persons directly or indirectly affiliated therewith, or from any the guests, invite or licensees of the Applicant
due to the exercise of the privileges granted in the Agreement.

7. Insurance:  Should the applicant be required to provide liability insurance, it shall cause the Teton County / Jackson Parks and
Recreation Department to be a name insured thereunder.

8. Expenses:  Any cost, expense or liability connected with or in any manner incident to the granting of the permit shall be borne by
the Applicant and any entity that he / she represents, shall agree to pay all costs arising out of the breach thereof, including a
reasonable attorney's fee, which may be incurred in the collection of any sums due.

Signed and agreed by: _________________________________________ _______________________________ 
Applicant Date 

CREDIT CARD DEPOSIT GUARANTEE 

Agreement entered into effective the ______ day of _______________, 20   _   , by and between Teton County Parks & Recreation, 

Jackson, WY, 83001, hereinafter referred to as "Licensor", and ____________________________, of___________________________, 

hereinafter referred to as "Licensee".  I, _________________________________________________________, as the Licensee of the 

Teton County Parks & Shelters, hereby authorize the use of my credit card listed below as the guarantee for the cleaning/security 

deposit(s) in association with my use of the Teton County Parks & Shelters. These deposits shall be in the amount of $_____________. 

Credit Card (circle one): Visa  MasterCard Discover AMEX 

Card #: ___ ___ ___ ___-___ ___ ___ ___-___ ___ ___ ___ - ___ ___ ___ ___ 

Expiration Date: ________ CVN#____________ Billing Address:  _________________________________________________ 

In guaranteeing my deposit in this manner, I agree to give Teton County permission to run this credit card in the event that the need 

arises to withhold this deposit, as outlined in my signed contract for the use of the Teton County Parks & Recreation. 

___________________________________________________________ May 16, 2018  
Signed Date 

FOR OFFICE USE ONLY: APPROVED BY: ______________________________________ TITLE: _____________________________ 

Fee Charged: $______________  Security Deposit: $_____________     Fee Paid:  $______________ 

REVISED 6/12/2014 

May 16, 2018

  16th               May                       18
Center Management, Inc.          JacksonHoleLive 2018

Jeffrey L Potter, Business Manager
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(Rev. 010312) 

Wyoming State Statute 12-4-502(b):  A catering permit authorizing the sale of alcoholic and malt beverages
may be issued by the appropriate licensing authority to any person holding a retail or resort retail liquor license 
authorizing the off-premises sale of both alcoholic and malt beverages, for sales at meetings, conventions, private 
parties and dinners or at other similar gatherings not capable of being held within the licensee's licensed premises.
No licensee holding a catering permit shall sell or permit consumption of any alcoholic or malt beverage off the 
premises described in the permit. Notwithstanding this subsection, closed-container items sold at auction for the 

benefit of a nonprofit organization may be taken off-premises. 

Catering Permits will be processed and issued upon payment to the Town of Jackson.   
Submit applications at least 72 business hours before the date of the event to:
Jackson Town Hall, 150 East Pearl Avenue, PO Box 1687, Jackson, WY 83001. 

For further information, please call (307) 733-3932 ext. 1113. 

NAME OF RETAIL/RESORT LIQUOR LICENSEE:  ___________  _________________ 

Name of Event Sponsor:  _____________   _______       _____ 

Sponsor Contact Name and Phone Number:    _________________ 

______________________________________________________________________ 

Name/Purpose of Event: _____ _____

Date(s) of Event:

Hours of Alcohol Service and Consumption:   5PM - 10PM -3PM start time on June17 for RaptorFest 
Event Premises (Business name AND physical address): ________________________

______________________________________________________________________ 

Current Use of Event Premises: ____________________________________________ 

Anticipated Number of Attendees at the Event_ 
_______________________ 
Event Sponsor represents that this event is an authorized use of the event premises and

that all applicable life safety building and fire codes are and will continue to be met: 

__________________________ (signature) ______________________ (printed name)

AUTHORIZED SIGNATURE OF RETAIL OR RESORT LIQUOR LICENSEE: 
As the holder of the retail or resort liquor license, I understand that 1) my business is 
responsible for compliance with all applicable state and local liquor laws/ordinances at 
this event, including, for example, no service to any person under 21 years of age or who 
is obviously intoxicated, not selling or permitting consumption off of the described event 
premises, and all sales and consumption shall occur within the permitted hours, and 2) 
MY RETAIL/RESORT LICENSE COULD BE SUSPENDED, REVOKED OR DENIED 
RENEWAL FOR ANY SUCH VIOLATIONS AT THIS EVENT.  

Signature:  ______________________________________________________  

Printed Name of Individual Signing:  ________________________________

TOWN OF JACKSON 
CATERING PERMIT 

APPLICATION 
Date Paid  

Fee $ 
(Note:  The fee is $20 per day (for each 24 hour period).  If 
alcohol service runs past 12:00 midnight, then it will be counted 
as two days, and the fee is $40.)  

The Liquor Store

Center Management, Inc.
Jeff Potter (307) 201-1633 x3

 JacksonHoleLive 2017 Concert Series

    6/17, TBD, 8/5, 8/19, 2018

Snow King Ball Park & Parking Lot

Ball Park
3,000-5,000

Jeffrey Potter



TEMPORARY SIGN PERMIT APPLICATION

Planning & Building Department 
Planning Division 

150 East Pearl Ave. 
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0520 or 
       (307) 733-0440  

fax: (307) 734-3563 
www.townofjackson.com 

Phone: 

ZIP: 

EVENT NAME: 

Event Name: Physical Address of Event:

Description of Event:

EVENT SPONSOR/APPLICANT:

Name: 

Mailing Address: 

E-mail: 

TEMPORARY BANNER LOCATION: Consent from Property Owner Required 

Business/Description:

Physical Address:

Dates of Display: 

Consent from Owner Obtained?  Yes____   No____

Business/Description:

Physical Address:

Dates of Display: 

Consent from Owner Obtained?  Yes____   No____

Business/Description:

Physical Address:

Dates of Display: 

Consent from Owner Obtained?  Yes____   No____

Business/Description:

Physical Address:

Dates of Display: 

Consent from Owner Obtained?  Yes____   No____

SUBMITTAL REQUIREMENTS.  Attach the following:

Illustration of each proposed sign that includes dimensions, colors, materials and type of sign. 

Installation specifications, and any structural details or specifications required for freestanding signs.  

Signature of Authorized Event Applicant

Applicant Name Printed

Date 

Title

Under penalty of perjury, I hereby certify that I have read this application and state that, to the best of my knowledge, all 
information submitted in this request is true and correct. I agree to comply with all county and state laws relating to the subject 
matter of this application, and hereby authorize representatives of the Town of Jackson to enter upon the above-mentioned 
property during normal business hours, after making a reasonable effort to contact the owner/applicant prior to entering. 

Non-Pofit: For Profit:

 (maximum of 4 signs allowed, display dates up to two weeks allowed) 

JacksonHoleLive 2018      Snow King Ball Field & Parking lot
4 show concert series throughout the summer

Center Management, Inc.  307-201-1633
PO Box 10965, Jackson, WY 83002 83002

jhjpotter@yahoo.com 

Snow King Ball Field Backstop

Cache & Snow King Ave.

6/13-18, 6/TBD, 8/1-8/6, 8/15-20

May 17, 2018

Jeffrey Potter      Business Manager
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presentspresents

AllAges

Next Concert at 
Snow King 

Ball Park

$5 Adults
17 & Under Free

5:30PM
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