
ONE AND TWO FAMILY BUILDING PERMIT 
APPLICATION 

Planning & Building Department 

150 East Pearl Ave. 
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0440 
www.townofjackson.com 

For Office Use Only 

Permit No: Date Received: Date Due: 

INSTRUCTIONS. 

This application form is for one and two family homes and their associated accessory buildings only. If you wish to construct a 
commercial or multifamily dwelling, please use the commercial application form. Separate permits are required for plumbing, 
mechanical, and electrical.   

Complete all portions of the application. All items shall be shown or noted on the plans, including not applicable items. Sign the 
application. Include all attachments. Submit the application to the Planning and Building office at Town Hall. 

PROJECT INFORMATION.  

Physical Address: 

PIDN: 

Zoning District:  Zoning Overlay District: 

PROJECT DESCRIPTION AND PURPOSE.  Describe the precise nature of the proposed use (i.e. single family home with garage, 

 ARU, etc.) 

TYPE OF APPLICATION:  NEW ADDITION ALTERATION REPAIR 

IF REQUIRED, GRADING PRE- APPLICATION NUMBER:   

PROPERTY OWNER. 

Property Owner: Phone: 

Mailing Address: ZIP: 

E-mail:

APPLICANT/AGENT. (If other than owner)  

Name: Phone: 

Mailing Address: ZIP: 

E-mail:

*If applicant is other than owner, a notarized Town of Jackson Letter of Authorization must accompany this application. Only the
Owner or their authorized agent may sign the application.
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Town of Jackson Building Permit: Exterior Lighting Submittal Requirements 
(For Commercial and Residential) 

Address: 
__________________________________________________________________________________________________ 

In addition to completing the tables below, you will need to submit manufacturers’ product specification sheets for all proposed 
outdoor lighting and a lighting plan showing the location and height of all proposed exterior lighting. Commercial applications shall 
include description of adaptive controls and plan for lighting reduction. Complex uses may require additional information. 

PROPOSED LIGHTING: 
Fixture Model or 

Description 
No. of 

Fixtures 
Shielded 

(Y/N) 
Light Color 

(Kelvin) 
Max Lumen per 

Fixture 
Lumens Total 

Ex: Cornice PS634 sconce 3 Y 3000 623 1869 

Existing Exterior Lighting (complete to the best of your knowledge) 
Fixture Model or 

Description 
No. of 

Fixtures 
Shielded 

(Y/N) 
Light Color 

(Kelvin) 
Max Lumen per 

Fixture 
Lumens Total 

Ex: Cornice PS634 sconce 3 Y 3000 623 1869 

Lumen Total (Existing & Proposed) 
*If you need additional space to detail your exterior lighting fixtures, please submit on a separate page 

Is your exterior lighting contained entirely on your property?  ☐ Yes         ☐ No 

Exterior Lighting Requirements (Sec. 5.3.1 of the Land Development Regulations) 

 Shielding. All lights over 600 lumen must be shielded so that light is directed downward (see picture on reverse side). A lumen
measures the brightness of a light and is indicated on lighting packaging. A standard 60 watt light bulb is roughly 800 lumens.

 Illumination per sq ft limits. Illumination is limited by how much existing or proposed impervious surface (pavement, building
footprint, decks, gravel, etc) you have on your property.

Zone Lumens/sq ft Example 
DC, CR-1, CR-2, CR-3, OR, TS, UC, BP-ToJ, 
MHP-ToJ, P/SP, P-ToJ, NL-5, NM-2, NH-1 

3 A commercial property with 32,395 sq ft of impervious 
surface is allowed 97,185 lumens  (32,395 X 3) 

R-ToJ, NL-1, NL-2, NL-3, NL-4, NM-1 1.5 A property with 5,500 sq ft of impervious surface is 
allowed 8,250 lumens (1.5 X 5,500) 

 Light Color. All lights must be equal to or below 3000 K. Correlated color temperature refers to the ‘color’ of the light emitted. It
is indicated on lighting packaging.

 Light trespass. Don’t shine light into your neighbor’s yard.
 Pole Height: Lights mounted on a standalone pole cannot be greater than 15 ft in height.
 Prohibited Lights. No flickering or flashing lights, no searchlights or laser lights, no strings of lights (unless between Nov 1 and

April), or singular lights having 20,000 lumens or more.
 Controls & Lighting Reduction. All nonresidential properties shall use automatic lighting controls to extinguish lighting or reduce

total exterior lighting by 30% by 12:00 am. Lights should be extinguished during the day when there is sufficient daylight.

6 of 9 Effective 4/19/19



7 of 9 Effective 4/19/19



ONE AND TWO FAMILY BUILDING PERMIT 

Submittal Requirements for Compliance with 
Town Land Development Regulations (LDRs) 

150 East Pearl Ave. 
P.O. Box 1687 

Jackson, WY  83001 

ph:  (307) 733-0440 
www.townofjackson.com 

In addition to the information required to comply with the Building Code, all building permit applications 
must clearly demonstrate compliance with all applicable development standards in the Jackson Land 
Development Regulations (LDRs) (e.g., affordable housing, parking, height, setbacks, etc.). This is 
especially important for projects that submit directly for a building permit without prior approval of a 
Development Plan or other development permit.  

All proposed projects must either submit the required material below or clearly explain why the 
information is not relevant or applicable to the project. 

TIP: Applicants are encouraged to have a pre-submittal meeting with the Planning and Building Dept. 
staff prior to submittal of a building permit http://townofjackson.com/178/Planning-Building. This is 
especially true for large and more complex projects.  

LDR Submittal Requirements 
Project Narrative: A clear narrative that succinctly describes the current site conditions and all major  
elements of the proposed project, including a list of relevant previous development approvals. 
Summary Table of LDR Compliance: A table that summarizes compliance with all major dimensional 
standards (e.g., setbacks, FAR, LSR, height, parking, etc.). See sample table on back of sheet. 
Summary of Proposed Uses: Provide floor area of all proposed uses in the project per the Use Table in the 
zone and demonstrate compliance with any use-specific standards in Sec. Div. 6.1; 

Separate use permits are required for all proposed uses. Use permits may be submitted prior to, 
concurrent with, or after building permit. 

Pedestrian Frontage requirements (Character Zones only): Demonstrate compliance with the applicable 
pedestrian frontage (sidewalk) standards in Sec. 2.2.1.C. 

NOTE: Applicant must identify the location of the curb (even if none currently exists) before the 
location of the sidewalk or building can be determined. Consult Planning Department if necessary. 

Building Frontage requirements (Character Zones only): Demonstrate compliance with the applicable 
building frontage standards in Sec. 2.2.1.D. 
Landscape Plan: A landscape plan that complies with Div. 5.5, including plans stamped by a Wyoming 
licensed landscape architect and a bond for 125% of the value of the required landscaping. 
Housing Mitigation Plan: A housing mitigation plan that complies with Sec. 6.3.6, Housing Mitigation Plan 
and Housing Mitigation Agreement (see housing mitigation calculator on Planning Dept. website). 
Workforce Bonus: Demonstrate compliance with workforce housing floor area bonus (Div. 7.8), if used 
Housing Mitigation Deed Restrictions: If the project includes deed-restricted housing units (required or 
voluntary), deed-restrictions must be signed and recorded prior to building permit approval. 
Design Review Committee (DRC): If required by Sec. 5.8.1, applicant shall obtain DRC review/approval prior 
to final approval of building permit. Contact Planning Department for DRC schedule. 
Resubmittal/Amendment: All significant changes from previous submittal shall be clearly summarized. 
Any other Development Standards: Demonstrate compliance with all other applicable LDRs. 
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Sample Summary Table of LDR Compliance 
General Standard LDR Standard Existing Proposed 

Floor Area Ratio (FAR) 

Landscape Surface Ratio (LSR) 
Height 
Front Setback 
Side Setback 
Side Setback 
Rear Setback 
Parking Spaces 
Other? 
Comments: 
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