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PURPOSE/STATEMENT:   

The Mayor and Council approve or deny all special event applications requesting use of Town parking 

spaces and exemptions from municipal code on behalf of the Town of Jackson.   

BACKGROUND/ALTERNATIVES: 

The applicant, Allison Merritt with the Western Design Conference, will be hosting the Western Design 

Conference featuring nationally recognized artists, scholars, interior designers, architects, and fashion 

designers at the Snow King Events Center from Thursday, September 6 through Sunday, September 9, 2018 

with set up and staging beginning on Saturday, September 1, 2018.    Because the event in the Snow King 

Event Center it does not qualify as a special event; however, in association with the show, the applicant 

requests parking approval from the Town Council:   

1. Permission for approximately 10-15 artists to park their exhibit trailers in the parking spaces on

West Karns Avenue between Flat Creek Drive and S. Jackson Street from September 6 through

September 10.  There will be no overnight camping in the trailers.   Municipal Code indicates that

parking is limited in this area to not exceed 72-hours.

2. Permission for 2 or 3 semi-trailers (no truck) to park in the parking spaces on West Karns Avenue

between Flat Creek Drive and S. Jackson Street from September 1 to September 10.  There will

be no overnight camping in the trailers.  Municipal Code indicates that parking is limited in this

area to not exceed 72-hours.

3. Use of Town barricades and cones to designate parking for the trailers and semi trailers associated

with this conference.

A map of this proposed designated parking area is attached to this staff report. 

This request has been approved in the past.   There are no significant changes from the request last year.   In 

year’s past the Western Design Conference has used Town lots for parking/staging for this event.  In 2015 

the Western Design Conference received permission to park vehicles in the space behind the START facility 

and in 2016 the conference received permission to park vehicles in the Fairgrounds parking lot.   However, 

due to construction staging for the West Broadway landslide remediation project (the area behind START) 

and events taking place at the Rodeo Grounds during this time both of these options are not available in 

2018.    

This application has been distributed to various Town/County departments for review.  Both the Fair 

Manager and the Public Works Director have reviewed this request and did not see a conflict with this 

staging of vehicles.   
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Construction activities associated with retrofit and buildout of the pavilion near the ball field for the 

temporary fire station will be mainly using the access to and from Karns Avenue north of the pavilion near 

Jackson Street. Public Works indicates that use of the parking north of the buckrail fencing along Karns 

Avenue would be acceptable, but they would recommend avoiding parking any vehicles or trailers within at 

least 30-feet east and west of the access to and from the rodeo grounds.  

ATTACHMENTS: 

Application 

FISCAL IMPACT: 

There is no fiscal impact due to the requested approvals.  

STAFF IMPACT: 

None 

LEGAL REVIEW: 

N/A 

RECOMMENDATION: 

Staff recommends approval of the application, subject to the following conditions and restrictions: 

1. The applicant shall clean up after the event and shall be responsible for the removal of all

refuse generated by the event.

2. Insurance: An insurance certificate that names the “Town of Jackson as an additional insured

including its Officers, Officials, Employees, and Volunteers” and states that coverage is

primary and non-contributory is required for every event at least ten days prior to the event.

Insurance limits must be at least $1,000,000/occurrence and $1,000,000 aggregate.  The

additional insured language on the certificate may not include any limitations or exclusions.

Insurance certificates are subject to the review and approval of the Town attorney.

3. All walkways and sidewalks shall be kept open and unobstructed at all times.

4. The applicant shall be responsible for security, including tailors parked overnight.

5. Parking shall be coordinated with the Fairgrounds Manager, the Public Works Director and

the Jackson Police Department.

6. Overnight camping is not permitted at the fairgrounds in vendor trailers.

7. All Western Design Conference trailers parking for extended periods will check in with the

Police Department prior to parking.

8. All Western Design Conference trailers parking for extended periods will obtain a parking

permit to display on their vehicle.

9. The Western Design Conference will work with the Jackson Police Department on posting

“No Parking” signs on this portion of W. Karns Avenue for this event.

10. The applicant will be responsible for procuring, posting and removing all “No Parking”

signs.

11. The applicant will work with the Public Works Department on securing any barricades or

cones necessary for the closure of these parking spaces.

12. The applicant will be responsible for any deposits necessary for securing cones or barricades.

13. The applicant will be responsible for picking up and returning any cones or barricades

utilized for this closure.

14. The applicant will avoid parking any vehicles or trailers within at least 30-feet east and west

of the access to and from the rodeo grounds.



SUGGESTED MOTION: 

I move to approve the special event application made by Allison Merritt in association with the Western 

Design Conference, subject to the conditions and restrictions listed in the staff report.  
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