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PURPOSE/STATEMENT:   

The Mayor and Council approve or deny the use of public property; street closures; posting of handicap 

and no parking signage; services of Town personnel; exemptions from the Municipal Code; and the use of 

barricades on behalf of the Town of Jackson. 

BACKGROUND/ALTERNATIVES: 

The applicant, the Jackson Hole Chamber of Commerce, is hosting the annual Fall Arts Festival September 

5 through September 16, 2018.  

There are no changes being requested from the special event request that was approved last year. 

In addition to the services outlined in the following events, the applicant requests exemption from the 

following Town ordinances:  

 Serving of alcohol on public property for Rotary Supper Club’s Wine, Beer & Spirits Tasting and

Silent Auction “Sips on the Square” event and Taste of the Tetons.  Ordinance 6.40.050 (B) prohibits

open containers and the consumption of alcohol on any street, sidewalk or curb or any other public

property.

 Serving of alcohol on public property for the QuickDraw event.  Ordinance 6.40.050 (B) prohibits

open containers and the consumption of alcohol on any street, sidewalk or curb or any other public

property.

 Selling of goods and wares on public property for Taste of the Tetons, Tickets for Historic Ranch

Tour, Rotary Wine, Beer and Spirits Tasting and Auction, and QuickDraw events.  As provided by

the Special Event Ordinance, the Town Council may approve the sale of goods, products and/or

services, food or alcohol by for-profit vendors or applicants during a Special Event that is on public

property or in a public park provided that Special Event is sponsored by a non-profit organization.

 Parking Permits for volunteers, staff, arts and chefs. 30 parking permits requested for Sunday,

September 9th and 10 parking permits requested for Saturday, September 15th.

Fall Arts Festival Events 

1. Palates & Palettes Gallery Walk – Friday, September 7, 2018.

 Gallery walk with food, wine and music from 5:00 P.M. to 8:00 P.M. All galleries will

receive a letter stating that no beverages are allowed to leave the premises and not to serve

to under age persons.  A catering permit will be submitted to Town Staff.

2. Historic Ranch Tour – Saturday, September 8, 2018.  The applicant requests the following

permissions:

TOWN OF JACKSON 

TOWN COUNCIL 
AGENDA DOCUMENTATION 

 
PREPARATION DATE:  August 16, 2018 SUBMITTING DEPARTMENT:  Town Clerk 

MEETING DATE: August 20, 2018 DEPARTMENT DIRECTOR:  Roxanne DeVries Robinson 

PRESENTER:  Carl Pelletier  

SUBJECT:  Special Event: Fall Arts Festival 



 Four oversized vehicle parking spaces blocked off in the Home Ranch lot at the rear of the

lot next to the grassy knoll.

 Two barricades on grassy knoll to be used to block off oversize parking spots for the pop

up tent.

 Police Services to post the temporary no parking signage.

3. Sunday, September 9, 2018:  Taste of the Tetons, Takin’ it to the Streets.  The applicant

requests the following permissions:

 Use of George Washington Memorial Park/Town Square per the attached event map

 Closure of Deloney from Cache to Center, Closure of Broadway from Cache to King,

Closure of Center from Broadway to Deloney from 6:00 A.M. to 8:00 P.M.  Broadway

will open at 6:00 P.M.  Please see the attached event map.  Please note that Deloney Street

will be closed Friday through Sunday for Old Bill’s Fun Run and Fall Arts Festival.

 A Catering Permit from Town staff to cover beer, wine and spirit sales from 11:00 A.M.

to 4:00 P.M.

 Use of barricades for the street closures.

 Police Services to post the temporary no parking signage.

 Parks and Recreation services for irrigation locates on the Town Square.

 Reserved parking (at the corner of Deloney and Center, corner of Broadway and Center)

for chefs and artists with special signage from the Chamber to be placed on the barricades.

The drop off only area will be on Cache.

 Permission for music associated with Taste of the Tetons from 11:00 A.M. to 4:00 P.M.

 The applicant will submit a Town of Jackson Exposition Business License for the Takin’

it to the Streets.

4. Sips on the Square:  Rotary Wine, Beer & Spirts Tasting and Silent Auction and Dinner

Event Sunday, September 9, 2018 

 Rotary fundraiser for community scholarships and sponsorships

 Use of Old Bill’s Fun Run Tent on Deloney, which will be set up Friday, September 8th. 
The tent will be removed on Sunday, September 9th directly following the event.

 A catering permit will be submitted to Town staff by the Rotary Supper Club.

5. Quick Draw Art Sale and Auction - Saturday, September 15, 2018

 Use of Town Square and closure of Deloney between Cache and Center from Friday, 
September 14 at noon to 6:00 P.M. on Saturday, September 15 per the attached event map. 
The street closes the day prior to the event in order to set up the large tent.

 Use of barricades for the street closure.

 Police Services to post the temporary no parking signage.

 Reserved parking for artists and VIP's on the east side of Town Square, with signs from

Chamber for reserved parking.

 A Catering Permit from Town staff to cover alcohol sales.

 Permission for amplified sound from 10:30 A.M. to 2:00 P.M.

6. Sunday Art Brunch Gallery Walk- Sunday, September 16, 2018

 Gallery walk with food, wine and music 11:00 A.M. – 3:00 P.M. All galleries will receive

a letter stating that no beverages are allowed to leave the premises and not to serve to

under age persons. A catering permit will be submitted to Town staff.

Other Special Events: Old Bill’s Fun Run and a Farmers Market takes place on Saturday, September 8. 



Note:  Sign Permit applications will be submitted for various events in conjunction with Fall Arts Festival 

outside of this application.  There no temporary banners specifically related to this event.  There will be 

vendor banners displayed in the 10 x 10 popup tents during individual events which have been displayed in 

the past.    

The application has been submitted for review and comment to all Town departments. 

ATTACHMENTS: 

Application. 

FISCAL IMPACT: 

Direct Income includes income generated from catering permits and from exposition business license fees. 

The Police Department, Public Works, and Parks and Rec will each incur a fiscal impact to provide the 

requested services. 

STAFF IMPACT: 

On-duty Public Works personnel to coordinate pickup and return of barricades and to help empty trash cans 

around the Square prior to and following the events.  Parks and Rec staff to provide irrigation locates.   

LEGAL REVIEW: 

N/A 

RECOMMENDATION: 

Staff recommends the approval of the application, subject to the following conditions and restrictions: 

1. Four handicap spots shall be posted in the indicated reserved parking areas.

2. The drop off area on Cache Street is for drop-off only. No parking is permitted. The applicant

shall be responsible for the collection and removal of all trash and recycled material

generated by the events. Additional trash receptacles are required at food areas.  The

applicant shall be responsible for all clean up, which shall be completed immediately after

each event.

3. All power needs and irrigation locates must be coordinated with  Parks & Recreation at least

five (5) business days prior to set up of the event; otherwise, no stakes for tents or any other

item may be placed in the ground (733-5056).

4. Applicant shall coordinate all use of the Town Square with the Parks & Recreation

Department and utilize all recommendations for turf protection.

5. There shall be no alterations to the amenities to the park without prior approval from the park

superintendent.

6. Vehicles may not be driven into the park.

7. All power and sound cords that cross walkways shall be taped and secured to avoid a tripping

hazard.

8. No trees or other forestry may be moved, modified, damaged or destroyed to set up booths,

tents, or exhibits.  No ropes, exhibits, signs, banners or booths may be secured to any live

forestry.

9. The applicant shall obtain the necessary food service permits from Teton County

Environmental Health.

10. The applicant shall apply and pay for all licenses and/or permits prior to the events.

11. All event banners shall be subject to the approval of the Planning and Building Department.

12. Applicant shall abide by all Fire Department Restrictions including:

a. Fire department access roads shall maintain and clear and unobstructed width of 20

feet to allow for emergency vehicle traffic along ALL areas of open and closed streets

(IFC 503.2.1).  Booths and tents may be erected on either side of street, however, a 20



foot straight path must be provided.  All streets in the square apply and shall maintain 

emergency vehicle access toward the business side of the street. 

b. All tents having an area in excess of 200 square feet shall require advance

permitting through this Department unless open on all sides (IFC 105.6.43).

c. Tents which can hold over 50 or more occupants must provide this Department with

a detailed site and floor plan detailing means of egress, seating capacity, location and

type of heating and electrical equipment (IFC 3103.6). Please note this tent

requirement on tents of approximately 750 square feet or more.

d. Any tents larger than 400 square feet will require approval through the Fire

Department.  A Temporary Tent Permit Form will need to be completed and approved

prior to the start of the event.   This Temporary Tent Permit can be found on the

Jackson Hole Fire / EMS website.

e. Tents must meet the flame propagation performance criteria of NFPA 701 (IFC

3104.2). 

f. Combustible materials shall not be located within any tent, canopy or membrane

structure in use for public assembly (IFC 3104.5).

g. Smoking shall not be permitted in tents, canopies or membrane structures.

Approved “No Smoking” signs shall be conspicuously posted (IFC 3104.6).

h. All open flame devices are strictly prohibited within tents unless approved by the

fire code official (IFC 3104.7) See cooking requirement below.

i. Portable 2A:10B-C fire extinguishers shall be provided, one minimum, for tents

requiring permits with a 75 foot travel distance (IFC 3104.12).  All tents with cooking

shall have minimum one fire extinguisher.

j. Any cooking performed within tents shall require advance approval by this

Department (IFC  3104.15.3 – 3104.15.7).  Cooking tents must be located at least 10

feet from other tents, measured from tent edge to tent edge.

k. Generators and other internal combustion power sources shall be separated from

tents, canopies or membrane structures by a minimum of 20 feet and shall be isolated

from contact with the public by fencing, enclosure or other approved means (IFC

3104.19). 

l. All electrical/temporary power shall be in accordance with the 2011 National

Electric Code and subject to inspection from this Department (IFC 605.9).

13. The applicant shall advise and instruct all participants on the conditions, restrictions,

prohibitions and responsibilities imposed on these events and assist in their enforcement.

14. The applicant and all participants shall conduct all activities in a responsible, professional

and timely manner.

15. The applicant shall be responsible for the timely set up and removal of barricades for the

street closures.

16. The applicant will be responsible for picking up and returning all barricades to the Public

Works Department.

17. Applicant shall advise all galleries and other participants in the Fall Arts Festival Palates &

Palettes and Gallery Walk that the participants are responsible to comply with all alcohol

dispensing laws and ordinances, including the prohibition against service to minors and the

prohibition against the carrying or consumption of alcoholic and malt beverages in open

containers of any kind on any street or sidewalk.

18. The applicant shall take all measures necessary to comply with applicable alcohol dispensing

laws and regulations, including the prevention of sales to and consumption by minors and the

prohibition of consumption off the authorized premises. An ID bracelet system shall be

utilized and all ID’s checked. It is recommended that servers be TIPS trained prior to serving

alcohol. No “over serving” shall be allowed to occur or serving to obviously intoxicated

persons. Participants shall not be permitted to leave the event with open containers.

19. Alcoholic beverage sales shall be in 16 oz. or smaller plastic cups only.



20. The applicant may sell mugs for alcoholic beverages that are approved by the Police

Department.  Vendors may not sell more than 16 oz. in the mugs, regardless of mug size.

21. The applicant shall be responsible to be alert to and report any instances of underage drinking

to the Jackson Police Department.

22. In addition to providing the list to the Wyoming Department of Revenue containing the

names, social security numbers, phone numbers and addresses of all participating artists,

vendors and merchants pursuant to Jackson Municipal Code Section 5.20.020 A.1.b., the

applicant shall also provide that same list to the Town of Jackson Finance Department

fourteen days prior to the event.

23. Insurance: An insurance certificate that names the “Town of Jackson as an additional

insured including its Officers, Officials, Employees, and Volunteers” and states that coverage

is primary and non-contributory is required for every event at least ten days prior to the

event.  Insurance limits must be at least $1,000,000/occurrence and $1,000,000 aggregate.

The additional insured language on the certificate may not include any limitations or

exclusions. Insurance certificates are subject to the review and approval of the Town attorney.

24. The applicant shall advertise use of the parking garage during the events.

25. The applicant shall be responsible for the closure of the parking lot and the procuring, posting

and removal of any signage including but not limited no parking and handicapped parking

signs associated with the event.

SUGGESTED MOTION: 

I move to approve the special event application made by the Jackson Hole Chamber of Commerce for the 

Fall Arts Festival, subject to the conditions and restrictions listed in the staff report.   
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