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PURPOSE/STATEMENT:    

The Mayor and Council approve or deny all special event applications requesting use of Town 

streets, alleys and sidewalks, Town equipment and services of Town personnel on behalf of the 

Town of Jackson. 

 

BACKGROUND/ALTERNATIVES:  

The applicant, Jackson Hole Public Art, requests permission to host PARK(ing) Day on Friday, 

September 21, 2018 in the downtown district of Jackson, Wyoming.    This event happens across 

the world annually on the same Friday in September.   The idea is to re-purpose up to ten (10) 

parking spaces during the day – converting them into temporary art and park installations that 

offer an alternative use of space.   

 

This event has been approved the past two years.  There are no significant changes in the 

application request from previous years.   

 

Included in this staff report is a map of the parking spaces utilized last year for the PARK(ing) 

event.  The applicant indicated that the spaces will be located in very similar or the same spaces 

that were used last year.   The proposed parking space are distributed throughout the downtown 

district of Jackson.   The applicant has indicated they have been or will be in contact with 

businesses in front of or adjacent to the spaces that are used for the day.  The applicant has 

indicated that they would only utilize spaces in which the business owners are favorable with this 

project.    

 

Temporary parking space art installations will be installed in the morning and the parking spaces 

will be returned to their original condition that evening.  The event is scheduled to run from 8am 

until 5pm.  Also included in this staff report are images of some PARK(ing) Day alternative uses 

in different locations.  

 

The applicant requests the following: 

1. Permission for the closure of up to 10 non-conjoining parking spaces in the 

downtown district.    
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2. The use Town barricades, cones, and recycling receptacles from the Public Works 

Department.  

3. Permission to display informational signs in the individual parking spaces  

 

This application has been distributed to various Town departments for review.   

 

The proposed event occurs during the Fall Arts Festival and is promoted through Chamber 

marketing. Last year over 300 maps were handed out to people so they could participate in a self-

guided tour of the sites 

 

 

ATTACHMENTS: 

Special event application. 

2017 parking space map 

 

FISCAL IMPACT: 

Estimated fiscal impact is minimal. 

 

STAFF IMPACT: 

On-duty Public Works staff to prepare and check-out and check-in the barricades to the applicant.   

 

LEGAL REVIEW:  

N/A 

 

RECOMMENDATION: 

Staff recommends the approval of the special event permit application, subject to the following 

conditions and restrictions: 

1. The applicant shall clean up after the event and shall be responsible for the 

removal of all refuse generated by the event.   

2. Banners are not permitted unless approved under a separate Sign Permit 

Application to the Planning and Building Department. 

3. All walkways and boardwalks shall be kept clear and unobstructed. 

4. Installations will not encroach on roads or streets nor shall they impede vehicular 

traffic in anyway.   

5. Any power cords that cross walkways shall be taped and secured so as to avoid a 

tripping hazard. 

6. The applicant shall coordinate all police services with the Jackson Police 

Department at (733-1430) at least one week prior to the race to work out the 

details of the requested closures. 

7. The applicant shall coordinate all public work services with the Public Works 

Department at (733-1430) at least one week prior to the event to work out the 

details of necessary services.   

8. An insurance certificate that names the “Town of Jackson as an additional 

insured including its Officers, Officials, Employees, and Volunteers” and must 

also state that coverage is primary and non-contributory is required for every 

event. Insurance limits must be at least$1,000,000/occurrence and $1,000,000 



aggregate.  The additional insured language on the certificate may not include 

any limitations or exclusions. Insurance certificates are subject to the review and 

approval of the Town attorney. 

9. Generators and other internal combustion power sources shall be separated from 

tents, canopies or membrane structures by a minimum of 20 feet and shall be 

isolated from contact with the public by fencing, enclosure or other approved 

means (IFC 3104.19). 

10. All electrical/temporary power shall be in accordance with the 2011 National 

Electric Code and subject to inspection from this Department (IFC 605.9). 

11. The applicant shall be responsible for the closure of the parking spaces and the 

procuring, posting and removal of no parking signs associated with the event. 

12. The applicant will notify nearby businesses of the event. 

13. All barricades, cones, and signs must be removed immediately following the 

event.  Barricades, cones and signs must be returned to the Public Works 

Department. 

 

 

SUGGESTED MOTION: 

I move to approve the PARK(ing) Day special event application made by Jackson Hole Public 

Art subject to the conditions and restrictions listed in the staff report.   


































	Agenda Docuentation
	2017 Parking Space Map
	2017 PARK(ing) Day Flier
	2018 Special Event Application



